ATIMUHHUCTPAIIASI MYHUIMIAJBHOIO OBPA3OBAHMSI
«CEHTMJIEEBCKHMM PAVIOH» YJIBSIHOBCKOWM OBJACTH

HNOCTAHOBJUEHME

ot 12 maga 2023 rona 264-11

OK3. Ne

r. Cerrmneit

006 yrBepxaeHun HCTPYKIIMHA
10 padoTe C 00palIeHUSIMU U 3aIIPOCAMM POCCUMCKUX
¥ MHOCTPAHHBIX IpakJaaH, Il 6e3 rpakAaHCTBa, 00'beAMHEHNI IPpaskIaH,
B TOM 4YMCJIe IOPUINYECKUX JINL, B AIMUHUCTPALMN MYHULMIIA/THHOIO
o6paszoBanns « CeHrmIeeBCKuil paioH» YIbSIHOBCKOM 006/1acTH

B 1enax yCTAaHOBJIEHMS €OMHOTO IOpsiAKa paboTbl C OOpallleHUsSIMU U
3aIIpoCaMy POCCUMCKUX I'PAKIAH M MHOCTPAHHBIX I'PasKIaH, Jull 6e3 rpaskIaHCTBa,
OOBbeIVMHEHMI TPaKIaH, B TOM UMC/IEe IOPUOAMYECKMUX JINI, B AOMMHMUCTPALMA
MYHUIIUIIAIBHOTO 06pa3oBanmsa « CeHrmyeeBCKMil paoH» Y JIbSTHOBCKOM 001aCTy
MOCTAaHOBIJI:

1. YTBepauTh npuiaraemyro MHCTpyKuuio no pabore ¢ o6paiieHnsamMu u
3aIIpocamMy POCCUMCKUX W MHOCTPAHHBIX TpaskgaH, /Uil 0e3 TIpaskmaHCTBa,
0O6beIMHEHM) TPaKIaH, B TOM UKC/Ie KOPUANYECKUX JUL, B AIMUHUCTPALUU
MYHMLMIIAIbHOTO oOpa3soBaHmsi « CeHrmaeeBCKmMili paioH» Y JIbsTHOBCKOM 00J1acT
(manee - MHCTpyRLuS).

2, PykoBomuTensim moapasiesieHnit, ob6pasyembix B AIMUHMCTpALMN
MYHMIMIIAIBHOTO 06pa3oBanmsi « CeHruaeeBCKuil paioH» YJIbSTHOBCKOM 006J1acTH,
obecrieunTb HEYKOCHUTENIbHOe cooOsonenme WMHCTpyKUMM TpU pacCMOTPEHUU
obpalieHnii TpaskgaH ¥ OpraHmM3alyMif, I[OCTYHAKWMX B AIMUHUCTPALVIO
MYHMIUIIATBHOTO 06pa3oBauusi « CeHrnIeeBCKUY palioH» Y JIbSHOBCKOM 00/1aCTi.

3. Hacrosiuee pacniopsiskeHne BCTYIIaeT B CUMTY CO JHS €ro MOAIMCaHMUS.

['maBa AgMMHUCTpaALUU
MYHUIIUIIAIBHOTO 00pa30BaHMs

«CeHrneeBCKMi1 paoH» M.H.CamapkuH

011192



YTBEP)XXIEHA

MMOCTAHOBJIEHVEM AIMMUHUCTPALIANA
MYHUIIUITATBHOTO OOpa3oBaHmsI
«CeHrnmeeBCKu1 paioH»

Y IbTHOBCKOM 00J1acTH
ot 12 mast 2023 roga N%264-n

NHCTPYKL NS
0 paboTe ¢ 00pAIEHNSIMA U 3aIIPOCAMM POCCUMCKUX U
MHOCTPAHHBIX I'PaskaaH, JIUIL 6e3 rpa’kIaHCTBa, 00beIMHEHNN
rpaxxaaH, B TOM UYMC/Ie IOPUINIECKUX JINII, B AMMHUCTPAIAN
MYHMIIMIIAJIBHOTO 00pa3oBauus « CeHrnieeBCKui paoH»
VY 1IbSIHOBCKOM 006/1aCTH

1. Obuine nososkeHns

1.1. HCcTpyKIMS 1o paboTe C OOpallleHUsIMM M 3aIIpoCaMM POCCUMCKUX U
MHOCTPaHHBIX T'paskgaH, Jul] 0e3 rpakgaHCTBa, OObeOMHEHUI TrpaskaaH, B TOM
yycae IOPUIAYECKUX JINI, B AIMUHUCTPALMM MYHUIUIIAIBHOTO OOpa3sOBaHMS
«CeHrmieeBCKui payoH» YbsHOBCKOM obsactv (manmee - MHCTpyKims)
paspaborana B cootBeTcTBMM C KoHcrutyumen Poccuiickon ®@epepanyn,
®DepepanbubiM 3akoHOoM OT 02.05.2006 N¢ 59-03 «O mopsigke paccMOTpeHMus
obpaitennit rpaxkgad Poccuiickon @epepauyn» (manee -PemepanbHbii 3aKOH N°
59-®3), demepanpubiM 3akoHOM oT 09.02.2009 N° 8-®3 «O6 obecrneueHnn
OocTyIa K MHpoOpMaluyu O HEesTeIbHOCTY T'OCYJapCTBEHHbIX OPraHOB M OpPraHOB
MECTHOrO camoymnpasjaeHus» (mamee - @emepanbHbli 3akoH N? 8-03) u
3akoHozarenbcTBoM Poccuiickon @emepannm.

1.2. UHCTpyKLME/  YCTAHABJIMBAETCS  €OMHBbIM  TIOPSAOK  IpUEMA,
perucrpaiuy, pacCMOTpPeHMSI M XpaHeHMs, IOCTyNuBIIMX B anpec [1aBbl
AIMMHUCTpPALMM  MYHMLIMIAIBHOTO 06pasoBaHms «CeHTrnieeBCKUM payioH»
VibssHOBCKOM o6iactu (manmee - ['maBa ApgMuHucTpauyum) M AIMMHUCTpaLU
MYHULMIIAIBHOrO 06pasoBanms « CeHrmIeeBCKuil pajioH» Y JIbSHOBCKOM 06s1acTH
(manee - AIMMHMCTPALMS), TO/DKHOCTHBIX UL, AZMMHMCTPALNY OT POCCUMCKUX U
MHOCTPAHHbIX TpakIaH, JUI[ 6e3 IpaskJaHCTBa, OObeIMHEHM) CPakIaH, B TOM
qycIe I0PUIMUECKIX JINI (Iastee - 3asIBUTENb), OOpalleHnii B MMCbMeHHOM (hopme,
(dopme 3JIEKTPOHHOTO IOKYMEHTa ¥ B YCTHOM (opMme (masee - obpalieHye),
sarpocoB  uHGOpMAILMM O  OeITeNbHOCTM  AIMMHMUCTpaumyu ¥ ['7aBbI
ApmunHuctpaunu  (majsee - 3ampoc), a TaKKe TEKCTOB, HaIIPAaBJIE€HHbIX [1JId
O3HaKOMJIeHMs JMbOO ComepsKalllMx IIO3ApaBjieHue, CoOOJIe3HOBaHMe, WM
IIOJIOKUTEJIbHYIO OLIEHKY IesITeTbHOCTH (61ar0JapHOCTb) ¥ He COOTBETCTBYIOLLIMX
TpeboBaHMAM, IpenbsaBsieMbiM @enepanbHbiM 3aKOHOM N° 59-D3 Kk obpailieHnsIm
n @enpepanbHbiM 3akoHOM N 8-D3 K 3ampocam (majnee - HeoOpallleHusT), a TaKKe
KOHTPOJISL 3a COO/IOfeHMeM TIOpsaKka pacCMOTPeHus1 OOpallleHui ¥ 3ampocoB,
aHa/IM3a COCTOSIHUS paboThl C OOpallleHMSIMM U 3ampocamyl, OpraHmM3aumu wu
IIPOBEEHNS TMYHOIO MPUEMaA rpakaan ['1aBoyt AIMMHUCTPaLNH, JO/PKHOCTHBIMMI



auaMu A IMUHACTPALUN.

1.3. OCHOBHbIE TEPMUHBI, UCIIOJIb3yeMble B IHCTpyKumu:

1) obpaiienne - HampaBieHHbie ['1aBe ADIMUHUCTpAMM M B AIMUHUCTPALIVIO WU
IOOJDKHOCTHOMY JIMIY AIMMHUCTpalMy B TNMUCbMEHHOM ¢opme win B ¢opme
3JIEKTPOHHOIO JOKYMEHTA IIpeJIO’KeHNe, 3asB/IeHMe My Kanoba, a TakKe yCTHOe
obpaiienne 3asButens K [naBe AnvmuHMCTpauuy, B AIMMHUCTPALMIO, K
IOJ/DKHOCTHBIM JInIlaM AIMUHUCTPALINY;

2) obpaiiieHne B MMCbMEHHOM (QopMe - obpalieHne 3asiBUTeJIs, B KOTOPOM
IOKYMEHTMpOBaHHas MHGOpMaLys IpecTaBieHa J0ObIM TUIIOM IIMCbMa;

3) obpaiienne B ycTHOM opme - obpalleHne 3asdBuTeisl, OPOPMIIEHHOE 10
pes3yJIbTaTaM [MPOBeIeHNS IMYHBIX IIPMEMOB, Bble3IHbIX JIMUHbIX IPUEMOB;

4) obpaiienne B Gopme 3J1eKTPOHHOrO JOKYMEHTa - OOpallleHye 3asBUTeIs,
B KOTOPOM [JOKYMEHTMPOBaHHAasi MH(pOpMaIys IpeficTaBIeHa B 3JIEKTPOHHOM
dopme;

5) obpaienne, He TMOAJAIOLIeecs MPOUYTEHNMIO, - OOpalleHue 3asBUTENS B
IMCbMEHHOM (POpMe C HepasJIMUMMbIM MO0 TPYAHOUUTAEMbIM TEKCTOM, a TaKKe
obpallieHie C MPOIMyCKaMyM TEeKCTa, He IO3BOJIAIOLIMMY OINPENe/UTb BOIPOCHI,
comepskaiiyecs: B obpallieHny;

6) KOJUIEKTMBHOe oOfpallleHre - COBMeCTHOe obpallleHne IByX 1 Oosee
3agBUTENe) IO OOlIeMy [JI1 HMX BOIPOCY, a Takke oOpalleHue OT MMEHM
TPYIOBBIX KOJUIEKTMBOB, UJIEHOB OIHOJ CeMbM, De30JMIoUMM C ITyOIMIHbIX
MepOINPUATHIA, TOAMCAHHbIE X OPraHU3aTOpaMy ¥ OTBeYarolye TPeOOBaHUIM,
ycraHoBieHHbIM DenepanbHbiM 3akoHOM 0T 19.06.2004 N° 54-D3 «O cobpanusx,
MUTMHIaX, JEMOHCTPALMSIX, IIECTBUIX Y MMKeTMPOBAHMIX Y,

7) moBTOpHOE ObpailieHye - obpalieHue, MOCTYNMBIIee OT OTHOTO U TOr'O XKe
JIMLIA IO OJHOMY ¥ TOMY ke BOITPOCY BO BTOPOM Das;

8) HeomHOKpaTHOe obpallieHMue - obpalieHue, MOCTYNMBIIEE OT OLHOIO U
TOTO JKe JINLIA [0 OGHOMY ¥ TOMY K€ BOIIPOCY Tpu pa3a 1 boiee;

9) KOHTpOJbHOE ObOpalleHue - oOpalleHMe 3asBUTEJS, HarpaBeHHOe
[naBoit  ApmuHMCTpaumu, AIMMHMCTpaLMe WAM  OO/DKHOCTHBIM  JIMIIOM
AMUHUCTpaUUM [ PAacCMOTPeHMsI B TOCYLAapCTBEHHble OpraHbl, OPraHbI
MECTHOT'O CaMOVIIpaBjeHMs ¥ [O/DKHOCTHBIM JIMIAM, B KOMIIETE@HLMIO KOTOPbIX
BXOOUT peIlleHMe [OCTAaBJIEHHbIX B OOpAaleHuy BOMPOCOB, C MPOCHOOI
IpeNoCTaBUTh MOKYMEHTbl WM MaTepuanbl O pes3yjbTaraX pacCMOTPEHNS
obpalleHns;

10) coobiiieHne - YCTHOe COOOIeHMe, IMOCTYIMMBILIEe OT 3asBUTEN IO
tTeredoOHy B ampec AOMUHMUCTpaLMM M He MOJJIeKalllee Perucrpauuu B MOAYJe
«ObpallieHns: rpaKaaH»;

11) cay>kebHbII JOKYMEHT - O(pUIMANbHBIN JOKYMEHT, MCIIOJb3yeMbli
B TeKyllei [IeITeIbHOCTM TIOCYyIapCTBEHHbIX OpPraHOB, OpPraHOB MeCTHOI'O
CaMOYIIPaBJIEHMS VU JOJIKHOCTHBIX JINIL;

12) paccmorpenme obpaiieHus - OeucTBust ['71aBbl  AZMMHUCTpaLINN,
AIMUHUCTpALY, TODKHOCTHOIO auiia AIMMHMCTpALuy, pe3yJbTaTOM KOTODbIX
SIBJISIeTCS OOBEKTUMBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOe IIPUHATHE DelIeHUs IIO0
CYILIECTBY ITOCTaBJIEHHBIX B OOpallieHny BOIIPOCOB;
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13) mpuHATME Mep - BBITIOJHEHME IeMCTBUM B COOTBETCTBUM C IIPUHSATHIM
IO Pe3yJibTaTaM PacCMOTPEHMSI OOpAILeHNST PelIeHMEeM «IIOIIepPsKaHO» - ITOJTHOe
(dakTMueckoe yAOBJIETBOpPEHME ITOCTABJEHHBIX B OOpallleHNM BOMPOCOB, TO €CTh
(dakTHUecKy peasn3OBaHHbIE MpeIIoKeHMs, (aKTUUeCKN YIOBJIETBOPEHHbBIE
3as1BJICHMS VI SKaJIOOBI;

14) pe3ynbTaT pacCMOTpeHMs] OOpallleHusl - IPUHATHE B OTHOLLUEHUM
obpawenusa ['maBoit AgMuHMUCTpaumy, AAMUHUCTpanyen WM JOKHOCTHBIM
JUIOM  AIMMHMUCTpaLiMM, B KOMIIETEHLIMIO KOTOPOTO BXOAUT pelleHune
IIOCTaB/IGHHOTO B OOpalieHMy BOIPOCa, OTHOTO M3 CJIeAYIOIIMX pelIeHM:
«TIOAAEPIKaHO», «Pa3bsICHEHO», «He MOAaepsKaHo»;

15) «rmommepskaHO» - pellleHyue, B COOTBETCTBUM C KOTOPBIM IPeAJIOKEHME
3asIBMTEJII TIPU3HAHO LIeJIeCOOOpa3sHbIM, a 3asBjeHMe WIM Kajoba 3asBUTENS -
0O6OCHOBAHHBIMM ¥ TIOIJIESKALVIMM YIOBJIETBOPEHNIO;

16) «pa3bsicHeHO» - pellleHue, B COOTBETCTBUM C KOTODBIM 3asBUTEsIb
IpOMH(MOPMMUPOBAH O TOPSIIKE pean3alyiy WM YOOBIETBOPEHUS TMpenjosKeHus,
3asIBJIEHMSI VJIM JKaJI00BbI;

17) «<He mOOHEp)KaHO» - pelleHue, B COOTBETCTBUM C KOTOPBIM
IpeIjo’KeHre TMPU3HAHO HellesiecOOOpa3HbIM, a 3asgBjieHue WaM >Kajtoba -
HeOHOCHOBAHHBIMM U He MOIJIEKAIIIMM YI0BI€TBOPEHNIO;

1.8) mucbMeHHBIV OTBET Ha OOpallleHMe - HaINpaBJIeHHbIM 3aSBUTENIO B
MMMCbMEHHOM (QopMe MO YKasaHHOMY B OOpallleHuM MOYTOBOMY aapecy Wiy IO
aZipecy 3JIeKTPOHHOM IMOYThI CTY>KeOHBIN JOKYMEHT CJIENYIOLIErO COLePKaHus:

a) O pesynbTaTax pPacCMOTpeHMs] OOpallleHus ¥ IPUHATBIX B Cydae
HeOOXOOMMOCTM Mepax, HalpaBJeHHbIX Ha BOCCTAHOBJIEHME WIM 3alIUTY
HapylLIeHHbIX paB, CBOOOI ¥ 3aKOHHBIX MHTEPECOB 3asiBUTes, C MHbOpMaLyen
II0 CYIIeCTBY IIOCTaBJI€EHHbIX B OOpallleHMy BOIPOCOB U  IPaBOBbIM
00OCHOBaHMEM;

6) 0 BO3BpAlLEHNN 3KaI00bI 3asIBUTEIIO B MMCbMEHHO Gopme i B popme
3JIEKTPOHHOI'O TOKYMEHTa C Pa3bsSICHEHMEM IpaBa 00Kaj0BaThb COOTBETCTBYIOLLIVE
pereHue win aencTeue (6e3nelcTBMe) B YCTAHOBJIEHHOM IOPSIKE B CY[ B CTy4ae,
eCI HEeBO3MOJKHO HallpaB/IeHMe 3>Kajobbl B TOCYIApCTBEHHBbIM OpraH, OpraH
MECTHOI'O CaMOYIIPaBJIEHMUST MU JODKHOCTHOMY /MLy, B KOMIIETEHIMIO KOTOPBIX
BXOIUT pelleHMe IIOCTaBJIeHHbIX B OOpallleHuy BOIPOCOB, B COOTBETCTBUM
C 3aIIpeToM O HalpaBJIEHMUM ¥KaJ00bl Ha PACCMOTPEHNE B rOCYapCTBEHHbI OPraH,
Ooprad MECTHOrO CaMOYTpaBAeHUSI WM [OO/DKHOCTHOMY JIMILY, PeIIeHue WIn
nevicTBue (6e31eiCTBIE) KOTOPbIX 00KaITyeTcs;

B) O BO3BpAllleHM) 3asBUTEII0 OOpalleHus] B NMUCbMEHHOM (opme Wau B
dopme 3JIEKTPOHHOTO TOKYMEHTa, B KOTOPDOM OOXKajayeTcs CymeOHOe pelleHne,
C pas3bsICHEeHMEM TIOPSAIKA 063KaI0BaHMs JAHHOTO Cy1e6HOr0 pelleHus;

I) O HeIONMYCTUMMOCTM 3JIOYIOTpeOJeHus] IPaBOM, eClIM B ObOpalleHun
comepsKaTcs HeleH3YpHble MO0 OCKOPOUTEIbHbIe BbIPaKEHUS, YTPO3bl KU3HYU,
3I0OPOBBIO M MMYVIIECTBY [OJDKHOCTHOI'O JiMIIA, & TaKXKe UJeHOB ero Cemby,
6e3 OTBeTa MO CYIIEeCTBY MTOCTAaBJIEHHbIX B HEM BOIIPOCOB;

I) O HEeBO3MOKHOCTM ITPOUTEHUS TeKCTa OOpalleHs] B MUCbMEHHOM (hopMme
M OCTaBJIeHUM ero 0e3 OTBeTa IO CYIIECTBY IIOCTaBJIEHHbIX B OOpallleHun
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BOIIPOCOB ¥ HE HaIpaBJIeHM! Ha PaCCMOTpPEHME B TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOIO CaMOVIIpaBJIeHMUs WM [OOJDKHOCTHOMY JIMIY B COOTBETCTBMM C MX
KOMIIeTeHIIMel, e (aMuans ¥ IIOYTOBBIM aapec 3asBUTEJS IOAAI0TCS
MIPOYTEHMUIO;

€) O MpeKpalleHuy MepenyucKky 0 JaHHOMY BOIIPOCY, €C/lM B OOpallleHuyn
COIEpsKUTCS BOIIPOC, HA KOTOPbIN 3asIBUTEII0 HEOTHOKPATHO (TpyM pasa u Oosiee)
IaBaJIMCh OTBEThI B MMCbMEHHOU (popme miu B opme 3JIeKTPOHHOIO JOKYMEHTa
II0 CYLIECTBY B CBSI3M C PaHee HAIpaBJisieMbiMM OOpalleHUsIMM, ¥ IIPU 3TOM B
ob6pallleHny He IPUBOISTCS HOBBbIE JOBOIBI MM OOCTOSTENbCTBA - IIPU YCJIOBUN,
YTO yKa3aHHOEe OOpallieH)e ¥ paHee HaIpaBisieMble OOpalleHus HaNpaB/IsUTCh B
OIVIH M TOT K€ TOCYAApCTBEHHBbIN OpraH, OpraH MeCTHOTO CaMOYIIPAaBJIEHUST VU
OIOHOMY ¥ TOMY 3Ke JO/DKHOCTHOMY JINILY;

’K) O HEBO3MOXXHOCTM [aThb OTBeT IO CYyLIeCTBY IIOCTaBJIEHHOIO B
obpallleHny BOIIPOCa B CBSI3M C HENONMYCTMMOCTBIO pasIJiallleHusl CBeleHUMH,
COCTaBJIIOIIMX TOCYJapCTBEHHYIO WIM WHYIO OXxpaHsieMylo (elepasbHbIM
3aKOHOM TalHY;

3) 0 HEBO3MOXHOCTM [aTb OTBET IO CYyLIeCTBY IIOCTaBJI€HHOIO B
obpallleHuy BOIpPOCa B CBSI3M C TeM, UYTO TEKCT OOpallleHusi He IO03BOJIseT
OIpeNeIUTb CYTh IMPeIIOKeHMs, 3asIBJIeHVS] MU 3KaJI00bI;

19) ycTHBIN OTBET Ha OOpallleHKe - OTBET Ha OOpallleHue B YCTHOM (popme,
IAHHBIN 3asBUTEJIIO B XO/Ie IMYHOTO MPUEMa,

20) OOBEKTMBHOCTb - JOCTOBEPHOCTb  IOJIy4€HHO)  O(UIMAIbHBIM,
OTKPBITHIM CIIOCO60OM, B PE3YJIbTaTe HEMOCPeNCTBEHHOIO 3HAaKOMCTBA C (haKTammu
nHdopmaim, OleHKa (aKTOB, AOKYMEHTOB B YacTM UX I[OLJMHHOCTA U
COOTBETCTBUS YCTAHOBJIEHHBIM TPeOOBaHMSM, C MCK/IIOYeHVEM OIHOCTOPOHHErO
MHEHUS;

21) BCECTOPOHHOCTb - paspellleHMe II0 CYIIEeCTBY BCe€X BOIIPOCOB,
[IOCTaBJICHHBIX B OOpallleHN, IPUHATIE BO BHMMaHMe TOBOJOB BCeX YYaCTHMKOB,
JICC/IeNOBaHMe U OlleHKa uHPopManuyM Ha OOBEKTUBHOCTb, AOCTOBEPHOCTb
" DOCTaTOYHOCTb;

22) mpaBOBasi OOOCHOBAHHOCTb - OOOCHOBAHHOCTb IIPUMHSATOIO PEIIeHNs
B COOTBETCTBUM C 3aKOHOMATE/JbCTBOM: HajMuMe CChIJIOK HAa KOHKPETHbIE HOPMBbI
IIpaBa, IPaBOMEPHOCTb IIPMMEHEHMsI TeX WIM MHBbIX IIPaBOBbIX aKTOB B
KOHKPETHOM CUTYyaluy 3asiBUTEI,

23) HampaBjeHye OOpalleHMsl II0 KOMIIeTEHLMM -  HalpaBjieHue
I'naBon AIMMHUCTpALUNNA, AQMUHMUCTpaInen, IOJIKHOCTHBIM JINIIOM
AIMUHMCTpaLMU obOpaiieHus o COITPOBOIUTETbHBIM JTOKYMEHTOM

B TOCYJapCTBEHHBbII Oprad, oOpraH MeCTHOIO CaMOYIIPaBJIeHMs WA
COOTBETCTBYIOIIMM HOJDKHOCTHBIM JIMIIAM, B KOMIIETEHLMIO KOTOPBIX BXOIUT
peliieHe TOCTaB/IEHHbIX B 00pallleHny BOIIPOCOB;

24) COIMpOBOOUTE/IbHBIN JOKYMEHT - CJTY>KeOHBIN JOKYMEHT, HallpaB/IsieMblii
B [OCY,APCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYITpaBJIeHMs WIN JOJIKHOCTHOMY
JNIY, B KOMIIETEHIIO KOTOPbIX BXOAMT pelleHNe MOCTaBJIeHHbIX B OOpalleHnn
BOIIPOCOB, C MPWIOKEHMEM OOpallleHus MJs €ero paccMOTpeHusi Jmbo
HaIIpaB/IsieMbIN B FOCYIapCTBEHHbBIN OpraH, OpraH MeCTHOrO CaMOYIIPaBJI€HMS U



IO/KHOCTHOMY JIMILY, K IOJHOMOUMSIM KOTOPBIX OTHECEHO IIPeIOCTaBJIEHME
3arpalBaeMoi MHGopmanum, C IpuaoKeHeM 3aIrpoca;

25) TUMOBOM OOIEPOCCUICKUI TeMaTUYeCKMi KIaccu@uKaTop obpalleHni
rpakmad -  yTBepKmEHHbIM ~ AnmuHuctpanuein [Ipesumenta  Poccuiickon
Qemepauuy IepedeHb BOMPOCOB WJIM  IIOABONPOCOB, OOBEOVMHEHHBIX B
COOTBETCTBYIOIIME BOIPOCHI, KOTOpPbIe CTABSITCS B obOpallleHuMu ambO 3ampoce, €
OTHeCeHMeM MX K COOTBETCTBYIOIEeN TeMe, TeMaTMKe M pasfey Ha OCHOBaHUU
aHHOTALM} OOpallleHM/i C TPUCBOEHMEM COOTBETCTBYIOIIMX YETbIPEX3HAYHBIX
1 pOoBBIX KOJOB ITOABOIIPOCAM, BOIIPOCaM, TeMaM, TeMaTKaM M pasjesam,

26) yBemOMJIEHME - CJIY>KeOHbIM JOKYMEHT, HampasiseMmbli ['1aBon
AnmuHncTpauny, AIMMHUCTpaUMein, TOKHOCTHBIM JIMLOM AJIMUHKUCTpaLVN
3asIBUTEJIIO:

a) 0 HampaBieHuyu (mepeagpecaiiny) OOpallleHusi Ha DPAcCMOTpDEHue B
IPYroi rOCYJapCTBEHHbIV OpraH, OpraH MeCTHOTO CaMOYyIIPaBIEHMSI WIM MHOMY
IO/IKHOCTHOMY JIMITY, B KOMITIETEHIIMIO KOTOPBIX BXOOUT pellieH)e MOCTaBIeHHbIX
B 0b6pallleHM BOIIPOCOB;

6) O MpomyieHuyM Ha KOHKPETHOe KOJIMYeCTBO [HeN, HO He 0Oojee 4eMm
Ha 30 gHelt, CpoKa pacCMOTpeHMs: OOpallieHys B CBSA3M C HallpaBJIeHUEM B Ipyrue
rOCYIApCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJIeHUs U VHbIM
IOJ/DKHOCTHBIM JMIaM (3a MCKJIIOUEHMEM CYIOB, OPTaHOB JO3HAaHMS ¥ OpPraHOB
IIPEABAPUTEIBHOTO CJIEICTBMS) 3alIpoca JOKYMEHTOB M MaTepuasioB, B TOM 4YMCIIe
B 9JIEKTPOHHOM (hopMe, HEOHXOAMMBIX JJISI PACCMOTPEHMsI OOpallleHNs;

B) O HampaBjieHuM ([epeagpecalyy) 3arnpoca B IOCYJapCTBEHHbIM OpraH
WIM OpraH MEeCTHOI'O CaMOYIIpaBjaeHMs, K IOJHOMOYMSAM KOTOPBIX OTHECEHO
IIpefoCTaB/IeHNe 3ampaimBaeMoy MHpopManuy,

r) 00 OTCpPOYKE OTBeTa Ha 3alpoC C yKasaHueM €€ INPUYMHBI M CPOKa
IIpefoCTaBjIeHMsl 3ampaliBaeMoi MHGopmanuu, KOTOPbIM He MOYKET INpeBbILIaTh
15 mHei1 cBepx ycranoBienHoro @engepanbHbiM 3akoHOM N° 8-D3 cpoka orBera
Ha 3a1poc;

I) O NpUHITMM OOpalleHusi, 3amnpoca K pPacCMOTPEHMIO C YKasaHMeM
PeruCTPaLMOHHOIO HOMEpA, AaThl PErucTpauny B AIMUHMACTpaLMyU OOpalleHus,
3a1poca;

27) UCIIOIHUTEID - JOJDKHOCTHOE JIMLIO TOCYJapCTBEHHOrO OpraHa, OpraHa
MEeCTHOT'O CaMOYIIPaB/IeHMs, YIIOJITHOMOYEHHOTO Ha pacCCMOTpeHMe obpalleHus;

28) aHHOTanUsE - Kparkoe COIep)kaHyue BOIMPOCOB, IMOCTaBJIEHHbBIX
3asBUTEJIEM B OOpallieHMH, 3a11pocCe;

29) aHOHMMHOe oOpallieHye - O6palleHe 3asBUTEJIS:

a) B IMCbMEHHOI hopme, He comepskaliee GaMuUIMIO MM TIOUTOBbIN afipec,
10 KOTOPOMY JOJIKEH OBbITh HallpaBJ/ieH OTBET,

6) B (hpopme JIEKTPOHHOTO JOKYMEHTa, He copepykallee (paMuanio, aapec
5JIEKTPOHHOM IIOYThI, €M OTBET [OJKeH ObITb HamnpaBleH B (opme
5JIGKTPOHHOI'O [OKYMEHTA, WM IIOYTOBBIM aapec, eciay OTBeT [OJIKEeH ObITb
HaIlpaBJieH B MMCbMEHHOU QopMme;

B) B yCTHOM (opme 6e3 mpenbsiBjieHMS NOKYMEHTA, YAOCTOBEPSIIOIIErO
JIMYHOCTD 3asiBUTEIA (TIACIIOPTa MY MHOT'O JOKYMEHTA),
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30) sampoc - obpaieHue Mob30BaTens MHMOpPMalMed B YCTHOM WK
NMCbMEHHOM (GopmMe, B TOM uMuClIe B BMUAE 3JIEKTPOHHOIO JOKYMEHTa,
I'maBe ApmuHuCTpauyu, B AAMMHUCTDPALMIO JM6O K JOKHOCTHOMY JIMALLY
AnMuHuCTpaumMm O  TpemocTaB/ieHuu  uHbOpPMALMM O  [OesSTeIbHOCTU
ApvyHNCcTpauuy, ['naBel AIMMHUCTpaUNY, JO/DKHOCTHBIX JIL, AIMUHUCTPALN,

31) nosnb3oBaTenb MHQOpMauMen - TrpakgaHMH (DU3UMUYECKOe JIUIIO),
opraHmsauys (I0puanvecKoe Jniio), 0011IeCTBEHHOE OOBeIVHEHNE,
OCYLIECTBJIIOIME TIOMCK MH(OpManuy O nearenbHOCTM [1aBbl AIMMUHMCTpALN
M AIMMHUCTpaUUM, IOO/DKHOCTHBIX Jul, AnmuHuctpaumn. Ilosb3oBaTensamu
MH@OpMalMen SIBJIIIOTCS TaKyKe rOCy1apCTBEeHHbIE OPraHbl, OPraHbl
MECTHOI'O CaMOYIIpaBjIeHys], OCYILECTBIISIOINE [TIOUCK YKa3aHHOM MHpopManum B
cootBeTcTBUM ¢ DenepanbHbIM 3akOoHOM N 8-D3;

32) s3anmpoc [OKYMEHTOB ¥ MarepuajoB - CIyKeOHbI [JOKYMEHT,
HalpaBJsieMbll B  [OPYroil TrOCYNApCTBEHHbII OpraH, Oprad MeCTHOIO
CaMOYIIpaBJIeHMs. WM JOJDKHOCTHOMY JIMIY (38 MCKJIIOUEHMEM CYIOB, OPraHOB
NO3HaHMS M OpraHOB IIPeNBAPUTEIBHOTO CJIEACTBUSI), O IIPENOCTaBJIEHUN
HeOOXOOVIMBIX J1JI1 pAaCCMOTPEeHMsI 00pallleHNs] JTOKYMEHTOB 1 MaTepPUaJioOB;

33) paccmoTpeHue 3ampoca - AeUCTBUS [J1aBbl  AIMMHMCTpauuy,
IOOJIKHOCTHOTO Jiniia AIMUHUCTPAIMM, HAITpaB/IeHHbIE Ha IIPeLOCTaBJIeHe OTBeTa
Ha 3aIpoc, B KOTOPOM COIEP>KUTCS MM K KOTOPOMY IIpWIaraeTcs 3alpaiiiBaemast
MHpopmaiusi b0 B KOTOPOM CONEPIKUTCS MOTUMBMPOBAaHHBIM OTKAa3 B
TpeaoCTaBIeHUM YKa3aHHON MHPOpMaLiu;

34) oTBeT Ha 3ampoC - CHOYKEOHbIM OOKYMEHT, HaIpaBjsieMbli
OOJDKHOCTHBIM  JIMIIOM ~ AIMMHUCTpAlMM  IIOJIb30BAaTeNI0  MHGpOpMaLuei, B
KOTOPOM:

a) COOEPXKUTCI MIM K  KOTOpPOMY  IIpWjaraeTcss  3alpalluBaemast
mHbopmauus;

6) ykasaHbl Ha3BaHMe, [aTa BBIXOJA ¥ HOMEp CpeICTBa MacCCOBOM
MHboOpMaLuy, B KOTOPOM OITyOJMKOBaHA 3ampaiBaemMas MH(pOpMaLs,
n (W) 3JeKTPOHHBIM ampec OGUIIMAIBHOIO CaiTa, Ha KOTOPOM pa3MelleHa
3arpaiimBaemasi MHGoOpMalys, ecjiu 3anpaliBaeMasi MHGOpPMAIIMS OIMyOIMKOBaHA
B CpeacTBax MaccoBou wuHMpOpmammmu Jmbo pasMelieHa B MHOOPMALMOHHO-
TeJIEKOMMYHMKALVMOHHOM ceTu «HTepHeT» (masee - cetb «VIHTEpHET»);

B) COIEpPKMUTCS MOTMBMPOBAHHBIM OTKa3 B IIPeIOCTaBJIEHUM YKa3aHHOM
MHGOpMaLNK B CJIYUasixX, eCIIn:

comepsKaHMe 3ampoca He IIO3BOJISIET YCTAaHOBUTH  3allpalllBaeMYyIo
MHGOPMaLMIO O [OesSTeNbHOCTM ['y1aBpl AIDMMHMUCTpaumMy ¥ AIMUHUCTpALNHA,
IOJKHOCTHBIX JINI AJIMUHUCTPAIINN;

3ampaiBaemMas MHGOpMaIMSI HE OTHOCUTCS K OesaTelbHOCTM [1aBbl
AnmMuHUCTpaUuy U ADMMHUCTPALMH, TO/DKHOCTHBIX JIULL A IMUHUCTPALMA,

3ampaimyBaemMas MHGOpPMaLysa OTHOCUTCS K MHOOpMALMM OrpPaHMUYEHHOI'O
OOCTYTIIa;

3anpalmBaeMas MHpOpMaUMs paHee IIPeNOCTaB/IsLIach I10JIb30BATEIIIO
MHbopMalme;

B 3arpoce CTaBUTCS BOIIPOC O ITPaBOBOM OII€HKE aKTOB, NPMHATHIX [ 71aBOM
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AnvuHucTpauuy ¥ AIMMHUCTpALMeN, O IPOBEJeHUM aHaau3a HesTeTbHOCTU
['naBbl AgmuHMCTpanyyu, AIMUHUCTPALMHU, OO/DKHOCTHBIX JIML AIMMHUCTPALIIU
WY TIPOBEIEHMM MHOV aHA/IUTUYECKOM PaboTbl, HEIIOCPENCTBEHHO He CBA3aHHOM
C 3aIMTON [TPaB HAaIpPaBMBIIIETO 3aIIpOC MOJIb30BaTe I MHGOpMaLuei,

B 3aIpoce He yKas3aH IOYTOBbIM afpec, ampec 37eKTPOHHOM IIOUThI MK
HoMep Gakca 11 HalpaB/ieHus OTBeTa Ha 3ampoc mbo Homep TesedoHa, Mo
KOTOPOMY MOJKHO CBSI3aTbCsS C  HANpPaBMBIIMM  3alIpoC  II0JIb30BaTesIeM
mHpopmalyen;

35) pe3yJbTaT PacCMOTPEHMsSI 3arpoca - HamnpapjieHue AIMMHMUCTpaLMen,
IOJIKHOCTHBIM JIMLIOM AJIMMHMCTPALMMA TOJIb30BaTeN0 MHPOpMaLyeyn oTBeTa Ha
3alpoc, B KOTOPOM COREPXKMUTCSL WIM K KOTOPOMY IIpMjiaraercst 3arpailyBaemast
yHbpopMauysg JmMbO B KOTOPOM COLEPSKUTCSI MOTMBMPOBAHHBI/A OTKas B
IIpeOCTaB/IeHMHM YKa3aHHOM MHbOpManuu;

36) obuLMaNbHBI CaAT - OPULUMAIbHBIA CauT AIMUHACTDAUUM B CETU
«urepuer»  (https://sengilej.gosuslugi.ru), comepxkawmi MHQOPMALUIO O
nesTenbHOCTY ['71aBpl AIMMHMCTpauuy U AZMMHUCTPaLNUM, AOJIKHOCTHBIX JINLI
AIMVHNUCTpALIMHA, 37IEKTPOHHBIN afpec KOTOPOro BK/IIOYaeT JOMEHHOE MMs, IIPaBo
Ha KOTOPOEe MPUHAMJIEKUT AIMUHUCTPALINY;

37) obpallieHne, HaxOAsIIEeCs B peXuMe OXuaaHms, - oObpalleHue,
IPUMHATOE K PAaCCMOTPEHMIO AJIMMHMCTpaUyeld WIM IO/DKHOCTHBIM JIVLIOM
AnMyHMCTpauyuy, 1Mo KOTOPOMY B TOCYZAapCTBEHHOM OpraHe, OopraHe MeCTHOI'O
CaMOYIIPaBJeHUs] W/WiM Y JO/DKHOCTHBIX JIAL[ 3allpOIl€Hbl [NOKYMEHThbl M
MaTepuasbl, HeEOOXOIMMbIE 711 PACCMOTPeHMsl OOpalleHs;

38) monyb «Obpaienus IpaskaaH» - aBTOMAaTM3MPOBaHHAs
1H(OPMAIMOHHO-NIONCKOBas cuctema «OOpaleHns TpakJaH» B €IMHON CUCTEME
3JIEKTPOHHOrO JOKyMeHTOooOopoTa IIpaBuTe/NbCcTBA M MCIIOIHUTE/IbHBIX OPraHOB
VIbSIHOBCKOM 0671aCTi, MCIONIb3yeMas B AIMMHUCTpaumMy O O6paboTKu
TOCTYTIAIOILMX OOpallleHNit, 3a1IPOCOB, HeOOpaleHNI,

39) HO/KHOCTHOE MU0 AJMMHMCTPaUuM - JIULIO, MOCTOSTHHO, BPEMEHHO
IV TIO CIIeIaIbHOMY ITOJIHOMOYMIO OCYIIECTBJISIONIee (PYHKUIMY MTPEeICTaBUTEIS
BJIACTHU 6o BBIMTOJTHSIOIIIEE OpraHu3alyOHHO-PacopsAaUTe IbHbIE,
amIMMHYICTPAaTUBHO-X03CTBEHHbIe QYHKIMM B AIMUHUCTPALNY;

40) «JInuHblii Ka6UHET» - MHOOPMALMOHHBIA PECYpPC, KOTOPbIN pasMelleH
Ha oduiMaTbHOM caiiTe ¥ TpefHasHaYeH A Hanpasienus [iase
AIMVHMCTpAIMM, B AOMUHMCTPALMIO, NODKHOCTHBIM JIMIAM AJIMVHUCTPALNN
obparieHnii B (opmMe 3JeKTPOHHOTO NOKYMEHTa U TPeNCTaB/IeHMs 3asBUTENIO
mocTyna K uHopMaimu O XOfe ¥ pe3ysbTaTaX pacCMOTPEHMs HalpaBJIeHHOrO C
JICITOJIb30BaHMeM «JIMUHOro KabuHeTra» ob6palleHns,;

41) COTpPYIHMK = MYHUIIATIATbHbIN CITYsKaluin (paBOTHUK)
AnMuHMCTpaLmuy;

42) HeobpaiieHMe - TEKCT, HANpaB/seMblii Ha O3HaKOMJeHMe, JmMbO
comepsKalluil ITIOJOKUTENbHYIO OLIEHKY AesiTe/bHOCTM (671arofapHoCTh), 6o
TI03/IpaBJieHNe, Ipuriialienne, 1md0 cob0e3HOBAHNE;

43) mosgpaByieHNe - TEKCT, He OTHOCALIMICS K TIPEJIOKEHNSM, 3asABIEHMAM
M SKasobaM, ComepiKalluMii TPMBETCTBME M IIOKEJIaHWUS afpecaTry JIMYHOIO
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XapaKkTepa 10 CJIY4ar0 KaKOrO-Mb0 COOBITHS, IIPA3THIKA,;

44) mpursaiieHue - TeKCT, He OTHOCSILMIACS K MPeJIOKEHNsIM, 3asIBIeHNUAM
M kajobaM, comepKalluii MpOCbOYy SBUTbHCS, NPuUOBITb, IPUCYTCTBOBATH Ha
KaKOM-JIMOO MEPOIPUATHY;

45) cobonesHoBaHMe - TEKCT, He OTHOCAIMUCS K - TIPEJIOKEHMsIM,
3a9BJIeHMSIM KayI06aM, COIepsKallyii COUyBCTBME (COCTpafaHue) OINpeNe/IEHHOMY
COBBITHIO (HECUACTDBIO);

46) TeKCT, HampaB/sIEMblii HA O3HAKOMJIEHME - TEKCT, HE OTHOCSLIMNCS
K IIPeIOKEeHMSIM, 3asBJIEHMSM U KaI00aM, C IPUIOKEH)EM II€YaTHON MPOAYKLIMN
(KYpHAJIBI, Ta3eThl, KHUIY, OYK/IETbl, JMCTOBKM M T.IL), PYKOMMUCEN, ayIyo-u
BUIEOMATEPMUAIOB WM MHOM TPOAYKUMYM JMOO TedaTHas MPOLYKUMs (3KypHAasIbI,
raseTbl, KHUI'M, OYKJIETHI, JMCTOBKU U T.II.), PYKOIIMCH, ayauo- U BMUAEOMAaTepyabl
WJIM MHAST TPOLYKLIMSL.

1.4. TnaBa ApgmuHuCTpauuy, AIMMHUCTpAUMs, OO/DKHOCTHBIE —JMIlA
AnMyHMCTpaLMy O6eCIIeUuMBAIOT DPACCMOTpPeHue OOpallleHMii ¥ 3arpocoB IO
BOIIPOCAM, OTHECEHHBIM K MX KOMIIETEHLIMNM, B COOTBETCTBMM C KoHcTuTyrmen
Poccuitckonn  @epeparmn, denepasbHbIMY — KOHCTUTYLMOHHBIMM  3aKOHaMM,
dbemepanbHBIMM  3aKOHamy, ykasamm IIpesumenrta Poccuiickon @enepaumy,
[IOCTAHOBJIEHUSIMU [IpaButenbctBa Poccuiickont  Depepaumy, Y CTaBOM
V IbSIHOBCKOJ 06J1aCTH, 3aKOHaMy YJIbSTHOBCKOJ OO/IacTM, MHBIMM ITPaBOBbIMMU
akTaMy YIIbSHOBCKO 06J1aCTH, a TakKe HacTosien MHcTpyKkuyen.

1.5. O6pawieHnst 1 3ampocsl paccmarpuBaloTca ['1aBou AnmuHucTpanymy,
[lepBbiMm 3amecTuTenssMy [71aBbl AIMMHMCTpALMY, PYKOBOAMTE/IEM armapara
AnvuHUCTpauuy, 3amecTutesieM ['aBbl  AOMUHMCTpauuy, PYKOBOAUTE/IAMU
TIofipasiesiennii, obpasyeMbIx B AIMMHMCTpALMY,  OPYTYMU JIO/DKHOCTHBIMM
Muamy AIMuHMCTpauyyM (Jajsee TakkKe - JO/DKHOCTHBIE JiMI@), B KOMIIETEHLMIO
KOTODBIX BXOIMUT PellleH)e BOIIPOCOB, COePsKAIMXCsl B 0OPAILeHNsIX 1 3aIpocax.

1.6. OpraHu3aLyio yuéTa, CUCTEMaTM3alyuy, PACCMOTPEHMS 1 0600ILe s
obGpallleHnii M 3alpocoB, JIMYHOrO Npuéma [y1aBbl ANMVMHMCTpAlMy, BeleHue
[IeJIOTIPOM3BOACTBA MO OBpAleHVsIM M 3ampocam U obecreyeHye KOHTPOJA 3a
JCTIOJIHEeHMeM TpeOoBaumit Hacrosiieyt VHCTpyKimm OCYLIeCcTB/sseT  OTAEeN
aIMVHUCTPATUBHOIO obecreueHns AIMMUHUCTpALMA MYHUIIUITATBHOTO
o6pasoBanys « CeHrmIeeBCKui pajioH» YJIbSHOBCKOW obracTy (nasnee - OTHEN).

1.7. OmnpepeneHye MUCIOJHUTENEN, IPUHATYE DPEIIeHM)I O HalpaBJIeHNH
obpallleHuii, 3ampoCoOB HA pAacCMOTPEHMe B OpraH WM OpraHusanuio, B
KOMIETEHIMIO KOTOPBIX BXOOUT peIllIeHye IIOCTaBJIeHHOrO B OOpalleHMsX,
3ampocax BOIPOCOB, OCyllecTBistoTest ['maBoit  Anmvmuucrpauyy, [lepBoivu
3aMecTuTe MM [1aBbl AIMUHMCTpaLMM, 3aMectuTesieM ['71aBbl AIMUHMCTPALIUN
I PYKOBOIMTEJIEM ammnapara AIMYHICTPaImy, M0 miamy, UCIIONHIIOMMMA UX
06s13aHHOCTH ([aJiee - YIIOJTHOMOYEHHOE JINIIO).

1.8. Heobpauiennusi, MOCTyMuBIIME B AJIMUHUCTPALVIO, OOBOJATCA [0
cBemeuus [OJDKHOCTHBIX JIMI,, KOTOpbIM OHM azpecoBaHbl. OTBeThl Ha
HeoOpallleHnsT AAIOTCS OTHE/NIOM, eC/iM MHOe He MPeAyCMOTPEHO B IOPYYeHUU
IOJIKHOCTHOT'O JINLIA.

OG6palLenns, 11 KOTOPbIX B COOTBETCTBMUM CO CTaThéy 11 demepanbHOro



9

sakona N? 59-®3 rmpemycMOTpeH OTHENbHbIM IOPANOK  PAaCCMOTPEHNS,
paccmaTpuBaioTcs OoTmenoM. OTBeTbl 3asBUTENISIM HAIPaB/IIOTCS 33 MOANMCHIO
['71aBbl AIMMHUCTpALM MO0 JINIIA, MCIIOTHSIOLETO ero 00sS3aHHOCTH.

1.9. Bemenue OenONpoM3BOACTBA IO  OOpallieHMsIM ¥ 3ampocam,
MTOCTYIMUBILINM
JICTIO/THUTEJISIM, OCYILIECTBIISIeTCS] HEMIOCPECTBEHHO VICIIOJIHUTE MM JIMO0 VHBIMU
COTPYAHMKAMM T10 UX NOPYYEHMIO.

1.10. VYcraHOBJeHHbIN Hacrosuier MHCTpyKumen MopsanioK pacCMOTPEHNS
oBpalleHnii ¥ 3ampoCoB PacCIPOCTPAHAETCA Ha BCe OOpalueHus, NOCTYIMBLINE
B amgpec ['7aBbl AAMUHUCTpauMy, AJMUHUCTPaUuUM ¥ JO/DKHOCTHBIX JIMIL
AQMyHMCTpAIMM, 3@  MCKIIOYeHMeM  OOpalleHmyi, KOTOpble — IOZJIeKaT
PacCCMOTPEHMIO B TIOPSIKE, YCTAHOBIEHHOM (eepaibHbIMY KOHCTUTYLYOHHBIMM
3aKOHaM¥ UM MHBIMM  (efepasbHbIMM  3aKOHaMly, IIpeayCMaTpUBaIOLIVIMMU
CIIelMaIbHbIN MOPSIIOK PaCCMOTPEHMS.

VCTaHOBJIEHHBIN HAcTosiel VIHCTpyKUmMel TMOpSiHOK PacCMOTpPEHMs
o6pallleHuii M 3ampoCOB PAcCIpPOCTPaHAETCs Ha IIPABOOTHOILEHNS, CBA3aHHbIE C
pPacCMOTPEHVeEM OOpallleHNii MHOCTPAHHBIX I'PasKAaH W JIULL 6e3 rpakgaHCTBa, 3a
JICKJTIOYEHMEeM  CJIy4aeB, YCTAaHOBJIEHHBIX  MEKIYHApOAHBIM  [JOrOBOPOM
Poccuiickon Pepepaiiuy man denepaabHbIM 3aKOHOM.

1.11. 3anpemiaercs mpeciefoBaHue TIpakOaHMHa B CBA3M C  €ro
obpamenem B azgpec [aBel  AgMuHMUCTpaumyu ¥ JO/DKHOCTHBIX  JINIL
aIMUHMCTPALMM  C  KPUTMKOM  ¥MX  JedTelbHOCTM  JmbO B LEJsIX
BOCCTAHOBJIGHMS M/ 3aLATHI CBOMX IIPaB, CBOOOM U 3aKOHHBIX MHTEPeCOB JMbo
IpaB, CBO6O], ¥ 3aKOHHBIX MHTEPECOB APYIUX JINLL.

1.12. TIpu paccmoTpeHMy OOpalleHuss He JOITyCKaeTCs pasrialleHye
COZepsKaLIMXCs B HEM CBEIEHM, a TaKKe CBEIeHN O YaCTHOM JKMU3HU 3asBUTEJIS
Y OPYTMX JIMI, K YaCTHOJ JKM3HM KOTOPBIX OTHOCATCA 3TV CBEAEHINS, 6e3 ux
coryiacus.

He sBisercsi pasIyallleHMeM CBeLEHMI HarpabjeHyue oOpaiieHus B
FOCYApCTBEHHbII OpPraH, OpraH MEeCTHOTO CaMOYIpaBjIeHus: Wi AO/DKHOCTHOMY
JMIY, B KOMIIETEHIMIO KOTOPBIX BXONMT DELlIeHe TOCTaBJIeHHbIX B obpaleHnn
BOIIPOCOB.

1.13. OcyulecTBaeHye rpaskjaHaMy IIpaBa Ha obpaileHye He TO/DKHO
HapylLIaTh [TpaBa ¥ CBOOOAbI APYTUX JIMLI.

1.14. Pabora ¢ obpalleHusSIMM ¥ 3ampocamy, MOCTYNMBLIVMMM B anpec
['1aBbl AQMMHMCTPALIVIM, AJMUHACTPALMY, AO/DKHOCTHBIX JIML, AZIMUHICTDALUH,
ABJISETCS TIPSIMOi CITY)KeBHOJ OBS3aHHOCTBIO MCIIOJIHMTEJIeH, KOTOpbIe HeCyT
YCTaHOBJIEHHYIO 33KOHOZATeIbCTBOM OTBETCTBEHHOCTb 33 CBOEBPEMEHHOCTb U
ITOJIHOTY PacCMOTPEHYIsS OOpallleHuit 1 3aIpOCoB.

1.15. Yuér u permcrpaumsi o6pallleHumii, 3alpPOCOB ¥ HeoBpalleHus,
MOCTYNMBIIMX B anpec [1aBbl AIMMHMCTpaUMy, AIMVYHACTPALNY, JOHKHOCTHbIX
st AIMYHMCTPALMY, OCYIIECTBIsIeTCs B Moayte « O6paliens rpaskiaH».

2. Yuér, cucteMaTusanyst M perucTpanys oopaieHnin

2.1. O6paueHre B NUCbMEHHO} (Gopme MOXeT ObITb JOCTaBJIEHO

B azmpec [naBpl AmMMHMCTpAnuy, AnmuHMCTpaUuy, OOJIKHOCTHBIX — JIMIL
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AIMMHUCTpaUMy  HEMOCPeNCTBEHHO  3adBUTEIeM, €ero  IIpeacTaBUTEsIEM,
MOKeT IIOCTYIUTh II0 I[IOYTe, a TaKKe MOXKET ObITb IepemsaHo HapOYHO
B XOJIe MPOBENEHNSI NJOIKHOCTHBIMM JIMIaMM AIMUHUCTPALIMY MHOOPMAaIIVIOHHbIX
VIV MHBIX MEPONIPUSITUIN C YUaCTUEM HaCeJIeHUsI.

2.2. O6paienne B yCTHOM (opMe IepenaéTcs 3asiBUTENEM B XOAe JTMYHOIO
MpueMa.

2.3. O6paiiennss B ¢opmMe 3JI€KTPOHHOTO [IOKYMEHTa HallpaB/IIIOTCS
I'maBe AgMuHMCTpauuy ¥ B AIMMHUCTpALMIO IIYTEM 3aroJHEHus (GOpmbl B
pasgene «OtmnpaBuTh obpalieHue» Ha OGMULMATBHOM cailTe AIMMHMCTpaLK
(https://sengilej.gosuslugi.ru), Mo ampecy 3J€KTPOHHOM IOYTbI AIMUHUCTpPaALUN
(sengileevsk@mail.ru).

O6pamienuss B (popMe 35JeKTPOHHOTO [TOKYMEHTa, HalpaBieHHble ['1aBe
AnmvuHuctpauuy ¥ B AaMuHucTpaumio 6e3 3anosiHeHuss (Qopmbl B pasmerie
«OTmpaButh O6pallieHne» Ha OQUUMATIBHOM cauTe AOMMHUCTpauuu, 6e3
MCIIOJIb30BaHMS ampeca 5JIEKTPOHHOM TTOYTEI AIMUHUCTpALIA
(https://sengilej.gosuslugi.ru), K paCCMOTPEHUIO HE TIPUHUMAIOTCS.

[Tpu 3ToM Ha opuIMAIBHOM CaliTe yKa3blBaeTcs, YTO obpalleHus B hopme
JIEKTPOHHOIO JOKYMEHTa HAIpaB/ISIIOTCS TOJIBKO ITYTEM 3amoyiHeHus: (opMbl B
pasgene «OtnpaBuTh oObpalieHue» Ha oduUMaTbPHOM cailTe AIMMHMUCTpALVUN
(https://sengilej.gosuslugi.ru)., Mo ampecy 3JIEKTPOHHON IMOYThl AIMMHUCTPALN
(sengileevsk@mail.ru).

2.4. QO6pamenns B Gopme 3J€KTPOHHOTO JOKYMEHTa, YKa3aHHbIe
B ab3ale TMepBOoM IMYHKTa 2.3 HACTOSIIEro pasfena, pacledarblBaroTCs
COTPYIHMKOM
oTHoena B LeJSIX [OaJbHeNIIel CUCTeMATM3alUMy M pPerucTpauuyu B IODPSIKe,
IIpeyCMOTPEHHOM HacTosien MHCcTpyKumen.

2.5. Obpamienns B mucbmMeHHOV ¢opme u obpameHus B (opme
5JIEKTPOHHOIO JOKYMEHTa, COZepsKalllyie B afpecHO} 4YacTy MOMETKY «JIMuHO»,
pPacCMaTPMBAIOTCA HAa OOLIMX OCHOBAaHUSX B COOTBETCTBMM C HACTOSILEN
HHcTpyKImen.

2.6. O6palesns B muUCbMeHHOM (GopMe, MOCTyNuBlIMe B aapec ['aBbl
ApgMuHUCTpauyM, AIMUHACTPAIMM M IO/DKHOCTHBIX ML, AIMMHUCTPaLMM IO
roure, NMPUHMMAIOTCS COTPYIHMKOM OTHela ¥ 3aTeM IepefaroTCs B OTHEN, TIe
OCVILIECTB/ISETCS MX CUCTEMATu3aumsi M perucrpauys B mopyse «O6paiueHus
IpakgaH».

2.7. Tllpu npuéme TeKkcTa B MMUCbMEHHOM (GOpMe COTPYIHMKOM OTIesa:
MIPOBEPSeTCS IIPaBMIbHOCTh AIpPECOBaHMsI KOPPECIOHIEHLMM M  ILeJIOCTHOCTD
YIIaKOBKY, BO3BPAILAIOTCS Ha MOYTY HEBCKPBITHIMM OIIMOOYHO MOCTYNMBIINE (HE
10 aipecy) MMUCbMa,

BCKPBIBAIOTCSI KOHBEPTBbI, IIPOBEpsIeTCS Hajauyye B HUX [JTOKYMEHTOB
(pasopBaHHbIE TOKYMEHTbl IOJK/IEMBAIOTCS), K TEKCTy MMCbMa IIPUIaraloTcs
KOHBEpPThbI ¥ JIPyrue NOKYMEHTbhI, HallpaBjieHHble 3asiBUTeseM (KONMuy I1acIopTa,
BOEHHOTI'O OmJ1eTa, TPYAOBOM KHYDKKY U IIP.);

COCTAB/ISIETCS aKT B ABYX 9K3eMIUISIpax B Cayyae OTCYTCTBUSI TEKCTa B
MMCbMe, HalMuMs B KOHBEPTaxX [EHEKHbIX 3HAKOB, LIEHHbIX Oymar u (mn)
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OTCYTCTBUSI JOKYMEHTOB, VYKa3aHHbIX B TEKCTe, OOMH SK3eMIUIIP aKTa
npuobiiaeTcss K Oeny, APYroM HamlpaBiseTcs B anpec  3adBUTENS  C
CONPOBOIUTE/LHBIM IMMCbMOM COOTBETCTBYIOILIEIO COZEPKaHUS 3a IOMIMCHIO
['naBbl AIMUHUCTpALMY, MO0 JIMIIOM, VICTIOJHSIOLMM ero O6513aHHOCTH.

2.8. B cnyyae BbIABJIEHMS OIACHBIX WM ITOJO3PUTEIbHBIX BIIOKEHMN
B KOHBepre pabora C TIOYTOBBIM OTIPAaBJIEHMEM IPUOCTAHAB/IVBAETCS
IO BBISICHEHMS OOCTOATENBbCTB ¥ TPUHATUS COOTBETCTBYIOILIErO PpEeLIeHNs
YIIOJTHOMOUEHHBIM Ha TO JIMLIOM.

2.9. TekcTsl B MMCbMEHHOM (popMme, B (popMe 371€KTPOHHOI'O HOKYMEHTa,
comepskaiiye — obpaiieHuMsi ¥ HeoOpalleHus, IOAJIEKAT  PErMcTpanuu
COTpYZAHMKaMM OTaesna B momysie «O6paiieHus rpakinaH» B TeueHue 3 IHeN C
MOMEHTa MX MOCTYIUIEHMS B AIMVHUCTPALIMIO.

B csryuyae mocTyIyieHus B AIMMHUCTPALIMIO TEKCTOB B MMCbMEHHOM (opme
wii B (opMe 5JeKTPOHHOTO [OKYMEHTa, CoAepKallux oOpalleHus u
HeoOpalleHnsi, B BbIXOLHble JIM IMpasgHMYHbIE [THM WMX  PErucTpauys
IIPOM3BOIUTCS B T€UeHMe 3 IHel, CIeAYIOLIMX 338 BBIXOMHBIMM U MPa3IHNYHBIMU
THSIMMA.

2.10. O6paienns B yCTHOM GopMe NOAIEXKAT PErMCTpaluy COTPYAHMKaMA
oTmena B IeHb UX IOCTYIUIeHMS B AIMMHMUCTpAUMIO C YKasaHMEM [aThl
i BpEMEHM TTOCTYIIJIEHNS.

2.11. Tlpu permcrpaummu obpaiieHuii B IUCbMeHHOM ¢opme, B dopme
9JIEKTPOHHOIO [JOKyMeHTa, B YCTHOJ (opMe, a TakKe HeoOpalleHuit
B 9JEKTPOHHYIO PErMCTPalyiOHHYIO Kaprouky (manee - OIPK) monyns
«QO6pallieHns rpakgaH» BHOCITCS C/IEAYIOINI/e JaHHbIe:

IaTa perucTpanmy;

bammma(n), nms(umeHa), oTyecTBO(a) 3asBuUTessA(eN) (TMOCTefHee -TIpu
HaJIN4IUN);

11071 3asiBUTeJIs (MY’KCKOM, SKEHCKIIN);

nouTOBbIA(bIe) ampec(a) 3aaBuTessi(eit) M (M) agpec 31eKTPOHHOM MOYThI;

BUJ IOKyMeHTa (o6paliieHne, HeobpalleHne),

BUJI, OOpaleHns (3asiBJIeHe, IpeJIosKeHne, Kanoba);

U obpaiueHns (MHAMBUAyaJbHOE, KOJUIEKTMBHOe, aHOHMMHOe (6e3
Gbamun nav 6e3 azpeca);

JIbIOTHAsI ITPUHAMJIEKHOCTD;

dopma goKyMeHTa (MCbMeHHas, yCTHas, B (hOpMe 3JIEKTPOHHOTO

JTOKYMEHTA);

IPU3HAK «MHOTOMMIIYIINI 3aSBUTEIIbY;

KaHa/ TOCTYIUIeHus (BUI, AOCTaBKy) (IouTta, CeTb «VIHTepHeT», JMYHBINA
npuéM, KaHaJ 371eKTPOHHOrO OOMeHa - MeKBeJOMCTBEHHbIi 3JIEKTPOHHBIN
nokymeHtoobopor (M3J0O), TtenedoH, «JInuHpli KabuHET», IOAYYEHO B
AnMyHNUCTpaUuUn U Ip.);

ecJ obpailieHne repeaspecoBaHoO U3 APYroro opraHa:

MIPU3HAK «OTKPLITOE MMCbMO»;

VICTOYHMK ITOCTYIIJIEHWS,

BXOJAIINI HOMEDP COMTPOBOAUTE/IBHOTO MUChMa;
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@®.N.0. nucronHuTens;

cBemeHMs 06 azpecate (opraH, pYKOBOAWUTe/Ib OpraHa, 3aMecTUTeJIb
PYKOBOIMTEJIS OpraHa 1o MHbIe afpecaTsl);

KOJIMUYECTBO JIMCTOB 60 PpopmaT 1 06bEM 3IeKTPOHHOTO (aia,;

HaIMuye TpUIOXKEeHMHI JMbO  BJOKeHMM  (OIMCaHMe  TIPUJIOKEHN,
KOJIMYECTBO JUCTOB 160 PopmaTt 1 06bEM 37IeKTPOHHOTO (aita).

2.12. TlocrynuBume B AIMUHMCTPALMIO TEKCTbl OOpalleHMil IIOJIeKaT
CKaHMPOBAHMIO C CO3[AHMEM 3JIEKTPOHHOIO 06pasa JOKYMEHTa ¥ MPUKPEryIeHNIO
K OPK B momyne «O6paiieHns rpakiaaH».

2.13. CoTpymHMKM OTAeNa, OTBETCTBEHHbIE 3a PEruCTPaluioO TEKCTOB
B MMCbMeHHOM (opme u B (opme 3eKTPOHHOTO [OKYMEHTa, IMPOCTaBJIAIOT
VUETHBI/ IITAMII C YKa3aHueM [aTbl perucTpaluy TeKCTa 3asiBUTENs U
PeruCTPalyiOHHOrO HOMepa JOKYMeHTa ¥ OCYILECTBJISIIOT CHMCTEMAaTU3auuio u
0600611eHMe TeKCTOB 3asABMTEJIeN Ha Tale UX IPOUTeHUs U pasfeseHne:

Ha oOpalleHus, MOIJIesKallye PacCMOTPEHMIO B IOpPSIKe, YCTaHOBJIEHHOM
depnepanbabiM 3ak0HOM N? 59-D3;

Ha oOpallieHus], KOTOphble B COOTBETCTBMM C YacTbiO BTOpPOM CTaThy 1
QenepanpHoro 3akoHa N° 59-@3 mnopnekaT pacCMOTPEHMIO B  MOPSIZIKE,
YCTAaHOBJIEHHOM (efepasbHbIMM  KOHCTUTYLMOHHBIMM  3aKOHaMM ¥ VIHBIMM
(dbenepasbHBIMM 3aKOHAMI,

Ha 3aIIpoChl, HOAJIeKalle PaCCMOTPEHMIO B COOTBETCTBUM C DenepasbHbIM
3akoHOM N? 8-D3;

Ha 3ampoChl, MOJJIeKallyie PaCCMOTPEHMIO B COOTBETCTBMM C MOPSIIKOM,
ycraHoBeHHbIM QDenepanpHbiM 3akoHOM N? 8-D3, ¢ yuérom 0COOEHHOCTEN,
IIpelyCMOTPEHHBIX MHBbIMM  (elepasbHbIMM KOHCTUTYLUMOHHBIMM  3aKOHaMM,
demepanbHBIMM 3aKOHAMM M TIPYHMMAeMbIMM B COOTBETCTBMM C HUMMU
HOpPMAaTVUBHBIMM TIPaBOBbIMY akTamyu Poccuiickoin Demepary;

Ha ob6palleHyss MHOCTPAHHBIX TPasKAaH M JauL 6e3 rpakAaHCTBa, KOTOPbIe B
COOTBETCTBMM C 4acThbio 3 ctatby 1 @emepanbHoro 3akona N° 59-D3 mopseskar
PacCCMOTPEHMIO B MOPsOKe, YCTaHOBJEHHOM MEXIYHapPOAHBIMM IOTOBOpaMM
Poccuiickon Depepaiinm nny dhenepajbHbIMM 3aKOHAMY;

Ha HeoOpalleHus.

2.14. B cIyyae  HeOOXOIMMOCTH IIpeIOCTaBIeHNS pe3yJIbTATOB
paccMoTpeHust OOpallleHsl B rOCY1apCTBeHHbIe OPraHbl Poccuiickon @enepauuu u
[O/KHOCTHBIM JIMIAM, YKa3aHHbIM B TyHKTe 4.29 paspena 4 HaCTOSILIEN
VHCTPYKIMY, COTPYAHMKAMy OTAEIa IIPY Permcrpaumu OOGpalleHns CTaBuUTCA
noMmeTKa «OcobbIi KOHTPOJIbY.

[Ipy ycaoBUMM TMOCT@HOBKM — OOpamieHus, 3ampoca Ha  KOHTpOJb
COTPYIHUKaMM OT[ejla TOTOBUTCS IPOEKT MOPYYEHMSI, B KOTOPOM YKa3bIBAIOTCS
CPOK DacCMOTpeHusi OOpalljeHusi, 3ampoca ¥ WCIOJHUTENb, B KOMIIETEHINIO
KOTOPOT'O BXOAUT PacCCMOTpeHMe obpallieHus, 3arpoca.

2.15. Cucremarmsauys " 0060011eHe obparieHnn 3asBUTEsIEN
obecreunBaeTcs onpeaeneHneM 1 BHeceHreM B OPK Ha ocHOBe aHanu3a:

1) xpaTHOCTM MOCTyIUIeHMs1 oOpauieHus (TepBUYHOe, IOBTOPHOE,
HEOJHOKpPAaTHOE);
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2) Bompoca, CoflepyKallierocst B obpaleHuu (3ampoce) mbo MOaBOMPOCOB,
ecyM BOIPOC MX OOBENMHSET, B COOTBETCTBMM C TUIOBBIM OOLIEPOCCHIACKIM
TEeMATHUYECKMM - KiIaccudMKaTOpoM OOpalleHuii TpaxkiaH, OpraHM3aumii U
00111eCTBEHHbBIX 06beIVHEHNI,;

3) umdpoBOro Koma BOIPOCA, COZEPIKALLErocsi B OOpalleHNy (3arpoce)
B0 YeTbIpEX3HAuHOro UMAPOBOro KOIa TOABOIPOCOB, €CIM BOMPOC MX
06benVHsIeT, B COOTBETCTBMY C TEMaTU4IeCKMM K/IacCUPUKaTopoM obpallleHu
rpaxknas Poceuiickoii Menepaiyyt, MHOCTPAHHBIX TPaKIaH, 1yl 0e3 rpakIaHCTBa,
06 beIMHEeHMI IPaskIaH, B TOM 4MCjIe IOPUANYECKUX JINLL;

4) Bupa KaxIoro Bompoca:

a) mpenJIoKeHne;

6) 3as1BJIEHNE;

B) 5Kaj100a;

') HeoOpalleHue,

5) TuIa COOTBETCTBYIOIIErO BUa KaykAoro BONpoca,

6) IO KaKIOMY BOTIPOCY [peaMeTa BeJieHus! (YPOBHS KOMITETEHLIVN);

7) peleHust, IPUHSATOTO 1O OOPAIIEHNIO;

8) BoiaBnenus neobparuennit (HO) c Buecennem B OPK:

a) BOIIPOCOB B COOTBETCTBYY C TMITOBBIM OOIIEPOCCUICKMM, TeMATNUECKNM
xaccu@urkaTopom obpallieHni,

6) TUIIOB BOIIPOCOB:

«TIOJIOKMTe/IbHAs OlleHKa JeqaTenpHocTy (61aropapHocTsb)» (HOL);

«mo3ppasnenne» (H02); «mpurnamenne» (HO3);

«cobonesnosanue» (H04); «marepuass! Ha osHakomenne» (HO6);

2 BBISIBJIEHMsI OOpallleHmii, Ajis KOTOpbIX cTaThen 11 DenepanbHOro
saxona N2 59-@3 npenycMOTPeH OT/e/IbHbIN MOPAIOK PAaCCMOTPEHMS.

2.16. Ilo 3aBepIIeHNN IIpOLIeNYPbl perucTpauumn oOpallleHnIo
aBTOMATVMUeCKM IIPUCBAMBAETCSl COOTBETCTBYIOIIM/ HOMep C  YKasaHVeM
aKTYaJbHOI ATl PErucTpauyy. 3aTeM COTPYAHMKOM OT[e/a pPacrevaThiBaeTCA
OPK Ha 6yMa)kHOM HOCHUTeJIe, KOTOpasi MPUKIaAbIBA€TCS K obOpallleHuIo, U B
YCTaHOBJIEHHOM IOPSIIKe K/IafETCs B [OYTY YIIOTHOMOYEHHOMY JIMLLY.

2.17. Tlo pesyibTaTaM O3HAKOMJIEHMS C TEKCTOM OOpalleHns M
IpuIaraeMbIMM K HEMY JOKYMEHTamy YIIOJHOMOYEHHOE JIMLO [IaeT NOpYy4eHmsd,
yKa3aB UCIIOJHUTEIS U (MJIM) MHOU CPOK PaCCMOTPEHMA obparteHus.

2.18. Tlocme BO3BpallieHyMss TOYTBI  OT  YMOJHOMOYEHHOro  JiMia
MOAM/CAHHBIE ¥M  COOCTBEHHODPYYHOV  MOZIMCDHIO OPK  ckaHupyroTcs
COTPYIHUKOM
OTHIeNa, CKAaHMPOBaHHble 06paspl [OKYMEHTOB pasMelalTCs B MOAYyJe
«O6pallienys TpakgaH» B LeNSIX ONepaTUBHON 9JIEKTPOHHOM  PACChLIKU
IOKYMEHTOB VICIIOJTHUTEJISIM.

2.19. B cnyyae HampaBieHusi obpalleHuss B COOTBETCTBUM C HaCTbIO 3
cratbu 8 @epmepanbHoro 3akoHa N¢ 59-03 B gpyroi rOCyJapCTBEHHbBIN OpraH Win
OpraH MeCTHOrO CAaMOYIpaBjIeHMs IO KOMIIETeHIM) COTPYAHMKOM OTZAesa
FOTOBSATCS IIPOEKThI COMPOBOIUTENbHBIX MUCEM B afpeC MO/DKHOCTHBIX JIML, B
KOMIIETEHIIMIO KOTOPbIX BXOIOUT DPAacCMOTPEHME BOIPOCOB, COAEPXKAIIMXCS B
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ob6pallleHnH.

CompoBoauTe/bHble MUChbMa C IPUIOKEHMEM CKaHMPOBaHHbIX 06pasoB JPK
11 06palleHNi1, OAMMCaHHbIe IEKTPOHHOM MM COOCTBEHHOPYYHOM MONMNCHIO 33
moamucblo  [71aBbl  AIMMHMCTpauuy, JuMOO JIMLIOM, MCIIOJIHSIOIIMM — €ro
06SI3aHHOCTYM, HANpaBJISIOTCS B ampec COOTBETCTBYIOIIMUX TOCYapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJeHMs IIOCPENCTBOM 3JIEKTPOHHOM
paccelIku B mMomyse «O6paiieHus rpaskfiaH» Wiy MOYTOBOM CBA3BIO (B Cilyvae
OTCYTCTBMSI y MCIOMHMTENIS OOCTyrna K Mopyao «O6palleHus rpaxnaH») B
TeyeHue 7 qHeN CO OHA permcrpaimm obpaiieHnit B AIMUHACTPALNA.

B apmpec 3asBuTesI COTPYOHMKOM OTAesa TOTOBUTCS YBENOMJIEHME O
TlepeHaIrpaBieHny ero 06palleHysi B COOTBETCTBYIOLIMI FOCYIaPCTBEHHbIN OPTraH,
OpraH MeCTHOIO CaMOYIPAaBJIeHysI B COOTBETCTBUM C KOMIIETEHLIMEN 3a MOAMUCHIO
['naBel AZMMHMCTpALMM MO0 JINIA, UCIIOIHSIOLIETO ero 00s3aHHOCTH.

2.21. B ryyae HampaBieHus yBeIOMJIEHMS Ha obpaiieHue B (opme
5JIEKTPOHHOIO MOKYMEHTa Ha YKa3aHHbIY 3asBUTe/NeM B OOpallleHun anpec
3JIGKTPOHHOM IIOYThI COTPYIHMKOM OTZAe/a COXPaHsSeTcs CHMMOK 9KpaHa
[IOUTOBO}i  IIPOrPaMMbl, IOATBEP)KHAIOLIVI  OTIPABKY, KOTOPbI/  3aTeM
IIPMOBLIAETCS K MaTepuaiaM Mo OO6palleHNMIO 4 NepefaeTcst B apXuB Ha XPaHEeHNe.

3. [TocTaHOBKa Ha KOHTPOJIb U IIPOJJIEHNE
CPOKOB PacCMOTpeHus OOpallleHnN

3.1. VIO/JHOMOYEHHBIM JIMIIOM Ha KOHTDOJb CTaBSITCSI OOpalleHus, B
KOTOPBIX COOBILAeTCS O KOHKPETHBIX HApPYLIEHMSAX 3aKOHHbBIX [IPAB ¥ MHTEPECOB
rpakfaH, a Takke OOpaleHys, MMeouye OOLIEeCTBEHHOe, MOIUTUIECKOe
3HAUeHMe ¥ 3aTParuBalolie MHTepeChl HEOrPaHMYEHHOTO Kpyra JIMII.

'32. Ilpm  mocryrieHus  OT JCIIONMHUTENSI ~ ODOCHOBAaHHOM U
MOTUBMPOBAHHO MPOCHObI O MPOJIEHNM CPOKA PACCMOTPeHus obpaiueHus (Ipu
HarpaB/IeHu) 3ampoca NOKYMEHTOB M MaTepuajoB B roCynapCTBeHHbIe OPraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJIeHNsl MM JTO/DKHOCTHBIM JIMIAM, B KOMIIETEHIIMIO
KOTOPBIX BXOAMT pEIlleHe IIOCTaBJeHHbIX B OOpalleHny BOMPOCOB, IpH
HEOOXOAMMOCTM OpraHusauyy ¥ MpOBeleHus CXOfa TpaskiaH, OINpeleseHus
JOTIOTHUTENIBHBIX MCTOYHMKOB (OMHAHCUMPOBAHWS, NPOBENEHMS MEPOIPUITUHA,
TPe6YIOIIMX BPEMEHM WY MCTOYHMKA MHpOpMaumUy IJ1 NPUHATUAS PELIeHNS 110
3aBJIEHHBIM B OGPALIEHNM BOIIPOCAM) OH MOSKET ObITb IPOJJIEH, HO He Hosiee yem
ga 30 mueit. [Ipy 9TOM YIIOJIHOMOYEHHBIM JIMLIOM YCTAHABIMBAETCS HOBBIN CPOK
KOHTPOJIS M COOTBETCTBYIOIIAS KOPPEKTUPOBKA 10 [aTe UCIIOTHEHMS obpallieHust
Buocutcss B Mopmyib «QO6pailieHuss TpakgaH» COTPYAHMKOM OTAesa Iocje
yTBEPKIEHMST JaHHOTO PellleHys YIIOJITHOMOYEeHHBIM JIMIIOM.

3.3. YBemOMJIeHMe O MOTMBMPOBAHHOM (C OGOCHOBaHMEM OOBEKTMBHBIX
MpUYMH) TPONJIEHMM CPOKa PAacCMOTpeHus  OOpalueHyus  HaIpaBJsAeTcd
MICTIOJIHUTE/IEM B afipec 3asBUTEJIS NIOC/Ie YTBePIKAEHMS YITOJIHOMOYEHHBIM JINLIOM
MpOIJIeHNs CpOKa, HO He TO3IoHee 4eM 3a 3 OHA O ero mcredenys. Ecmm 3a
paccMOTpeHueM 06palieHus1 yCTaHOBIeH «OCOObIi KOHTPOJIb», TO VICIIOTHUTEIb
00sI3aH He TMO3[Hee 4eM 3a 5 [Hell MO MCTeYeHUs OKOHYATE/IbHOTO Cpoka IIpy
YCJIOBMM COIJIACOBaHMs C rOCYHApPCTBEHHBbIM opranom Poccumiickoit Denepauny, B
aZipec KOTOPOro HeOO6XOAMMO INPENOCTaBUTD MHbOpMaLUIO.
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4. Paccmorpenne o6paiieHns (MOArOTOBKa, HaIlpaBJIeH)e OTBETa 3asIBUTETIO
¥ IOAArOTOBKA MH(pOPMALM II0 Pe3y/IbTaTaM PAaCCMOTPEHNsI obpaiuenns). CHaTHE
obparuenns ¢ KoHTposst. Hanpasnenne 1oxymeHTOB B apxus

4.1. O6paienne MOKET paccMaTpmBaTbCS MCIIOJIHMATEIEM
HEeTOCPeJCTBEHHO B AIMUHUCTPAUMy MO0 C BbIE3ZOM IO aIpecy, YKa3aHHOMY B
oOparteHnu.

4.2. OG6pallieHre paccMaTpMBaeTcCd B TeueHume 27 IHEN CO IHSI ero
perucTpaumy B AAMMHUCTDALMM, 3a MCKIIOUEHUEM CJIy4yaeB, VKAa3aHHBIX B
nopryHkTax 4.2.1- 4.2.3 u 4.2.5 Hacrosiero nyukra. Mudopmanms o pesyibrarax
VICTIONIHEHMSI TIODYYeHMSI 10 PACCMOTPEHMIO OOGpallleHus IIPefOoCTaBIISeTCs
VICTIOJTHTEJIEM B OTHEJ He MO3[Hee YeM 3a 2 JHS OO MCTeUeHMS IOCIeTHEro MHS
YCTaHOBJIEHHOT'O CPOKA, 32 MCK/IIOUeHNeM OOpallleHM, YKa3aHHbIX B MOLIMTYHKTAX
4.2.1-4.2.3 n 4.2.5 HacTOAIIEro NYHKTA, M €CAM MHOE He IIpelyCMOTPEHO
3aKOHOJATeIbCTBOM WM HE YKa3aHO B IOPYYEHUM YIIOJTHOMOYEHHOTO JINIIA.

IlepBbiM THEM TeUeHNsI CPOKa PaCCMOTPEHMS O6palLeHs, HaIlpaBJIEHUS ero
T10 KOMITeTEHLM SIBJIIETCS I€Hb €r0 PerMCTPaumy B AIMMHUCTPALIMIN.

Ecim nocnepnmit IeHb CpoKa MCIIOMHEHMS OOpalleHs MIPUXOOUTCS Ha
Hepabouuit [ieHb, TO OHO IIONJIEKUT MCIIOJHEHMIO He MO3LHee pabouero ITHS,
IIPEIIeCTBYIOIEr0 HepaboueMy JHIO.

4.2.1.  O6pamenne, mnocrymuBuiee [7aBe  AgMuHMCTpauuy, B
AIMVMHMCTPALMIO, IOJDKHOCTHBIM JiMIAM ~AJMUHUCTpALMM U copepskaiiee
MHpOpMaLMIO O GaKkTax BO3MOXKHBIX HapYIIEHMI 3aKOHOIATEIbCTBA PocCuiicKoii
@enepauuy B chepe MuUrparLun, paccMaTpubaeTcs B Teuenye 20 qHel CO OHS ero
perucrpauuy B AIMMHUCTPALIANA.

4.2.2. KomnektuBHOe oOpallleHMe, TIOCTyNuBIIEee B  ampec  [1aBbl
AIMVHUCTpAaUVY, AJIMMHUCTpALIMY, [JO/DKHOCTHBIX  JIMIT AIMUHMUCTpALINY,
paccmarpuBaetcst B TeueHye 20 JHeV CO IHS ero perucTpaimm B AIMUHACTPALVINA.

4.2.3. O6pawenus poauTeneyl (AU, X 3aMEHSIOIIMX) IO BOIPOCAM
OpraHmMsalMy OTAbIXa ¥ O30OPOBJIEHMS [eTel, MOCTYMMBLIME B ampec [1aBbl
AnvuHucTpauuy,  AOMUHMCTPALMM, JO/DKHOCTHBIX — JMI  AJMMHVCTPALM,
paccmarpuBaroTcs B TedeHue 20 1HeN CO THS UX PerucTpauny B AIMUHUCTPALIVNA.

4.2.4. O6pauenns, ykasaHHble B MOANYHKTE 4.2.3 HACTOSILEro ITYHKTA, U
OTBEThl HA HMX II0 TPeOOBAHMIO 3aABUTEJST IIOLJIEKAT pasMeIIeHMIO Ha
Oo(puLMAaTbHOM CaiTe, IIPY 3TOM pasMeIEHHbIEe OOPALIeHMsI M OTBEThbl HAa HUX HE
IOJDKHBI COLepsKaTh NepPCOHAJIbHbIE TaHHbIE 3aIBUTES U IeTeil.

4.2.5. B reuenme 5 paboumx [Hei CO IHS PErMCTpALMY B AIMUHICTPALMAN
paccMaTpMBaIOTCS OOpallleHysT IO BOIIPOCAM:

OKa3aHMsI MeIMIMHCKONM IIOMOILY B 3KCTPEHHOM ¥ HEOTJIOKHOM (hopMax;

obecrieyeHnss B3pOCJIOTO ¥ HETCKOrO HACEJeHMS  JIeKapCTBEHHbIMU
npernapaTamy, BKIIOYEHHbIMM B TIepeUeHb JKM3HEHHO HeOOXOIMMBIX U BasKHEMILIX
JIEKapCTBEHHBIX IpeIapaToB;

nepe6oeB B 37IeKTPOCHAOKEH ]

nepedoeB B BOIOCHAOKEHNM;

- TIepeboeB B ra30CHAOKEHMIA;
nepe6oeB B TEIJIOCHAGKEHWM;
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JVMKBUALALMM TIOCTENCTBUI CTUXUIMHBIX OENCTBMI M  Upe3BblUAVHbIX
IIPOMCILIECTBUIL;

TIpeIyIpesKAeHNs YPe3BbIYAHbIX CUTyalyMi IPUPOLHOTO ¥ TEXHOI'€HHOTO
XapakTepa, IIPeOOIeHNs MX TTOC/IeNCTBUA.

4.3. B cryyae, ec/iv TEKCT 0OpallieHyst B MMCbMEHHON Gopme He IO 1aETCS
IpOYTeHMIO, OTBET Ha oOOpalleHuMe He [Haércsi ¥ OHO He  TOAJIEXUT
HAMpaB/IeHMIO Ha PACCMOTPEHME B TOCYHAPCTBEHHBIV OPraH, OpraH MEeCTHOrO
CaMOYIIPaBJIeHMs WM JO/DKHOCTHOMY JIMIY B COOTBETCTBUM C MX KOMITETEHILIMEN,
0 4éM B TeyeHMe 7 IHEH CO MHS PEerMCTpalMM OOpalleHys! OTHe/IOM COOOIaeTcs
3asIBUTEJIIO, HaIpaBUBIIEMY obpaiieHne, ecimn ero bamunus
1 TIOUTOBLIN afpec MOAIAI0TCS IPOYTEHUIO.

4.4, B ciayyae, eciM TEKCT NMCbMEHHOTO OOpalljeHusi He II03BOJIAeT
OTIPeieUTh CYTh MPEMIJIOKeH s, 3asiBJIEHST MM JKalobbl, OTBET Ha ObpalleHne He
aBTCS M OHO He TOIJIeKMT HAIIPaBIeHMIO Ha PACCMOTPEHMe B rOCY/apCTBEHHbI
OpraH, OpraH MeCTHOIO CaMOYIpPaBJeHMs WX [O/DKHOCTHOMY JiMLy B
COOTBETCTBMM C MX KOMIIETEHIMEN, O UeM OTHAEeJIOM B TedeHyue 7 [IHEN CO IHS
perucTpauuu  obpaiieHus B AIMUHMUCTPALNK COOOLLaeTCsT I'pakgaHUHY,
HaIpaByBILEeMY obpalleHye, IMCbMOM 3a TIOANNUChIO ['1aBbl aIMMHMCT ALK, mbo
JIVIIOM, UCIIOJTHSIIOIIMM ero OOsSI3aHHOCTH.

4.5. O6pauieHne B MUCbMEHHOM (OpME IO BOIMPOCaM, He OTHOCALIMMCS K
KOMITETeHIMM AIMUHMUCTpALIVN, HAMPABJISETCs OTALIOM B TeueHye 7 [AHei CO JHS
ero perucTpauyy B AIMMHMCTpaLmy B COOTBETCTBYHOLIMI rOCYIapCTBEHHBIN
opraH, OpraH MeCTHOTO CaMOYMNPABJIEHMsI WM JO/DKHOCTHOMY JMIy, B
KOMITETEHIIMIO KOTOPBIX BXOIMUT PellleHye OCTaBIeHHbIX B 0OpallieHny BOIpOCoB,
C yBeIOM/IEHMEeM 3asiBUTEJsI O Iepeajgpecauyy OOpallleHns, 3a MCKIOYeHVEM
ciTyuasi, IpeflyCMOTPEHHOTO B IIyHKTE 4.3 HAaCTOSIIETO pasziesna.

46. O6pauieHne, comepkaiiee MHGOpPMAUMIO O (akTaXx BO3MONKHBIX
HapyILIeHnii 3akoHozarenbcTBa Poccmiickoit Depepannu B chepe murpauuy,
HApaB/sieTcs OTAeNOM B TedeHue 5 [HeJl CO [HS ero perucrpanmu
B TepPPUTOPMAJIbHBIM OpraH (¢enepanbHOrO OpraHa VICTIOJIHUTE/IbHOM BJIaCTU B
cepe
BHYTPEHHUX M€/l C YyBeJOMJEHMEM [pak[aHNHa, HalpaByBIIEro obpaiiieHne,
O mepeampecaluy ero oOpallieHusi, 33 WCK/IIOYeHMeM Cydas, YKa3aHHOTO
B ITyHKTe 4.3 HaCTOAILEro pasnesna 4,

4.7. O6parenne, B KOTOPOM OOsKaryeTcs CynebHOe pellleHe, B TeUeHe i
JHE/ CO IOHS permcTpauuy OTHEIOM BO3BPAILAeTCs 3aiBUTENIO, HANPaBMBIIEMY
obpalieHne, C pasbsACHEHMEM MOpAIKa OOKaIOBaHMUs [AHHOTO cynebHOoro
pellleHys, 38 MCKJIIOYEHMeM C/Iydasl, YKa3saHHOTO B IMOAIMYHKTE 4.9 HaCTOSILErO
pasmerna.

4.8. Ha nmocrymusiuee B agpec ['1aBbl AIMUHUCTPALVIH, AIMuHUCTpaUUn
JIM ~ JO/DKHOCTHOTO Jmia  A;muHuCTpanum — obpaiueHue, — copepsKaiiee
MpefjIokKeHue, 3asBJI€HMEe WM 3Kaao0y, KOTOpble 3aTParvBaiOT JHTEPEChI
HEONpeIeIEHHOr0 Kpyra Jiuil, B YaCTHOCTW, Ha obpailieHne, B KOTOPOM
obskayeTcs CynebHOe pellleHye, BbIHECEHHOe B OTHOLIEHUM HeOIIpeeIEHHOIO
Kpyra Juil, OTBET, B TOM YMCI€ C pasbsICHEHMEM IOPsIKa 063ka7I0BaHNS
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CyZe6GHOro peleHys], MOKXeT ObITb pa3MelI€H C coOmoieHeM TpebOBaHmil 4acTu
2 cratbu 6 @emepanpHOro 3akona N° 59-@3 Ha opuiaIbHOM CalTe.

49. B coryyae nmocrymienuss B agpec  I'naBbl  AgMuHMCTpaummu,
AQMMHUCTpAUMM WIM OOJDKHOCTHOIO JMua AIMUHMCTPAUyy MMCbMEHHOTO
ofpalleHns, CoflepyKallero BOpoC, OTBET Ha KOTOPbI PasMeLIEH B COOTBETCTBUM
c myHKTOM 4.8 HacTosero pasjesna Ha OQUUMATPHOM caiTe, TpaXIaHUHY,
HAanpaByBIIeMy OOpalleHye, MWCIOJIHWUTeNeM, B TeueHue 7 [HEN CO [HA
perucTparyy obpauenusi COOOIIAeTCs 3IeKTPOHHbIN afipec OQMLMaIbHOTO canra,
Ha KOTOPOM pasMelLIEH OTBET Ha BOIPOC, IOCTABJIEHHbIV B OOpalleHny, Py 3TOM
o6palieHne, comepskaiiee 065kaIoBaHMue CynebHOro peleHys, He BO3BPallaeTCsl.

B ciyuae, mpenycMOTPEHHOM ab3alieM IepBbIM HACTOSLIErO ITYHKTa OTBET
Ha o6palleHMe, HAMpaB/SETCS 3aABUTENIO IIPM HamuMumyM MPOCBOBI O  €ro
HarpaBJIEHUMN.

4.10. T'nmaBa AgpvuHMcTpanmu, AZMMHUCTpaUud, OTOJIKHOCTHOE JIMIO
AIMMHMCTpALMM TIpM TOJAy4YeHMyM OOpallleHus, B KOTOPOM COLep>KaTcda
HelLleH3ypHble /MO0 OCKOPOUTE/IbHbIE BbIPAKEHNMSI, YIPO3bl KU3HM, 3[40POBbBIO
" MIMYILIECTBY JIOJIKHOCTHOTO mua AJIMMHUCTpALIN,
a TaKkyKe WIEHOB €ro CeMby, BIIPaBe OCTaBUTh OOpallieHye 6e3 OTBeTa 110 CYILECTBY
[IOCTAaBJIEHHbIX B HEM BOIIPOCOB ¥ COOOLIUTb 3aABUTENIO O HENOIIYCTVMMOCTHU
3/10ynoTpebsieHus IPaBOM.

[lOTIOTHUTENbHO YIIOJHOMOYEHHOe JIMLIO BIIpaBe MPMHATH pelleHne o
HarpaBjeHuy oOpaleHNs:

B OpraHbl IIPOKYPAaTypPbl IJIsi PACCMOTPEHMsl BONIPOCa O BO3OYKIAEHNUN fienia
06 aIMMHMCTPATMBHOM MPAaBOHAPYILEHMN IO OOpallleHNuio, ComepKaulemy
OCKOpGJIEHVS, HENpPUCTONHYI0 JIEKCHMKY ¥ (hpaseosnornio, OCKOPOIAIONIYIO
OBIIECTBEHHYIO MOpa/b ¥ HAPYLIAIOUIYI0O HOPMbI OOLIECTBEHHDBIX IPWINYNA, C
Ccoob11IeHeM 00 3TOM 3aABUTEIIIO;

B OpraHbl BHYTPEHHMX JI€JT JJIs1 OPTaHM3aLuy IPOBEPKY B PaMKax yrOJIOBHO-
IPOLIECCYaTbHOTO 3aKOHOJATeNbCTBA MO (GakKTy Yrpo3 >KM3HM, 3[OPOBBIO M
JIMYILECTBY [JOJDKHOCTHOTO JIMIIA JIMOO YIEHOB €ro CeMbM.

4.11. O6paieHns, comepkauye ayauosammcu u (W) BUIEO3aIMCH,
CCBUIKY (TMIIEPCChUIKY) Ha KOHTEHT MHTEPHET-CAiTOB, SBJIIOIMXCA XPaHNIMILIEM
dajioB aymmosammceit M BUIEO3ATMCEN, WHBIX MHPOPMAIMOHHbIX  (DaitsIoB,
pacCMaTpMBAIOTCS TIPYM  HAMUMM  M3JIOKEHVs  CYTU  3asBJICHMNS, ’KaJIOOBI
B ITMCbMEHHOM Byie niu B GopMe 3JIEKTPOHHOI'O TOKYMEHTa.

B oryuae OTCYTCTBMS B OOpalleHmy, YKasaHHOM B absalle TepBOM
HACTOSIIErO IIVHKTA, CYTY 3asBJeHys], MPEeIJIOKeHNMs, JKalIoObl 3asgBUTEIIO
OTIeNIOM HAIpaB/IeTCs] PasbsACHEHMs O HEeOOXOAMMOCTM COOJIO[IEHNSI CTaTby 7
depepanbHoro 3akoHa N° 59-D3 mpu HampaBIeHUN obpainiennit B anpec I'aBbl
AnMuHKCTpaIMy, AIMUHUCTPALINM, HO/DKHOCTHBIX ML AZIMVHUCTDaLIUN.

4.12. B cnyuae, eciiv B OOpalleHUyu COOEPXKUTCS BOIPOC, Ha KOTOPOM
3a8BUTE/I0 HEOTHOKPATHO [aBajliCh MVICbMEHHbIE OTBETHI IO CYIIECTBY B CBSA3M
C paHee HampaBisieMbIMM OOpalleHusMu, ¥ TpU STOM B obpallieHu He
IIPUBOJISATCS
HOBBIE€ JIOBOIObI WM OOCTOSITENIbCTBA, YIIOJHOMOYEHHOE Ha TO JIMIO BIIPAaBe
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IPUHATb DpelleHyre O 0Oe30CHOBATEeJIbHOCTM OYEpPemHOro  OOpalleHMs U
MIPEKpaLleHNy MEePEenuCKy C 3asBUTEIeM 10 JAaHHOMY BOIIPOCY NP YCJIOBMM, UTO
yKa3aHHOe OOpallleHye ¥ paHee HampaBJsieMble O6pallle st HallpaB/IsyIiCh B afpec
'naBer  AgvuHucTpaumy, AIMMHUCTpaUMM WIM OOHOMY M TOMY  JKe
OOJ/DKHOCTHOMY Jinily ApmvuHuctpaumu. O [DAaHHOM pelleHMM MCIIOJTHUTEeIeM
YBeIOMJISIETCS 3asIBUTE/Ib, HAITPAaBUBILIMIA OOpalleHNe.

4.12.1. Tlpn mnonyueHuM oOpallleHUsI, YKa3aHHOrO B IyHKTe 4.12
HaCTOSIILIErO  pasfesia, MCIOJHUTEeIb  HaIpaBjsSeT 3asBUTEI0 OTBeT C
MIPEeNyIPEKIeHMEM O BO3MOXKHOCTM IIPEKpallleHVs Iepermckyu C HUM IO
KOHKPETHOMY BOIIPOCY TPy MOJYYEHUM B JaIbHENIIIEM OOpallleHnsI, COIepsKalllero
BOIIPOC, HAa KOTOPBINM 3aABUTEIO0 HEOJHOKPATHO JaBaMCh IMCbMEHHBIE OTBETHI 10
CYILIECTBY B CBSI3M C paHee HaMNpaB/sIEMbIMM OOpalleHusIMM, M IIpM STOM B
obpallleHnyt He TPUBOISITCS HOBbIE TOBOABI M OOCTOSITEJIbCTBA M YKa3aHHOE
obpallleHe ¥ paHee HaIlpaBysieMble OOpallleHs HampaB/siMCh B ampec ['71aBbl
AnMuHMCTpauny, AIMUHACTPALMM WIM OTHOMY M TOMY K€ HOJIKHOCTHOMY JIMITY
ApMuUHMCTpaLN.

4.12.2. B cnyuae, eciu 3as9BUTE/Nb IIOBTOPHO HAaIpaB/sieT oOOpalieHue,

yKa3aHHOe B MYyHKTe 4.12 HaCTOsIIero pasmesa, HeCMOTPsI Ha HAIllpaBJIEHHOE B €ro
azmpec TMpemyIpeskaeHue O IIpeKpalleHUM C HUM IepenyucKy 0 KOHKPETHOMY
BOIIPOCY, MCIIOJHUTEIb TOTOBUT MOK/JIAAHYIO 3alMCKy Ha MMS TOJSKHOCTHOTO
JIN1IA,
YIIOJITHOMOYEHHOTO Ha IPMHSITHE pelleHus] O 0e30CHOBAaTeIbHOCTY OYepeNHOro
obpallleHusT M IpeKpalleHMM Mepernucku C 3asBUTeNeM, COLEpP’KAllylo aHasu3
COIEepsKaHUs TEPBUYHOrO, ITOBTOPHOTO ¥  HEOZHOKPATHOTO OOpallleHuH,
HaXOIMBIIMXCA Ha PAaCCMOTPEHMM Y UCIIOJTHUTEISI, Ha TTpeAMeT OTCYTCTBUSI B HUX
HOBBIX JOBOIOB M OOCTOATENBbCTB, PACCMOTPEHMS BCeX TPEX OOpalleHnin
OOHVM " TeM xe IOJIKHOCTHBIM JIULIOM AIMVUHUCTpaLNH,
a TakyKke 0030p ComepskaHMsI HalpaBJeHHbIX B afpec 3asiBUTeNsI OTBETOB, B TOM
yycae C IMpenyrnpekIeHMeM O IIpeKpallleHMy Mepenuckyu C 3asBUTesIeM II0
KOHKPETHOMY BOIIPOCY.

4.12.3. B c1yuae mpuHSTHS OOJDKHOCTHBIM JIMLIOM, YIIOJITHOMOYEHHbIM
Ha T[IpUMHATME pelleHus O Oe30CHOBATeIbHOCTM OYepefHOro obpalleHus
M TpEeKpalleHus] TMepermcKu C  3asBUTeNIeM, IIOJIOKUTEIbHOTO  PeIIeHNs
VICTIOJIHMTE/Ib HAINpPaBJIseT B afpec 3asIBUTeJIS YBeLOMJIEHNE O IIPeKpalleHny C HUM
TIepPemuCKY IO KOHKPETHOMY BOIPOCY 3a IOANNCHIO [O/DKHOCTHOIO JIMIIA,
YIIOJITHOMOYEHHOTO Ha IpUHSTNE pelleHyusi O 6e30CHOBATeIbHOCTM OYepemaHOro
ob6pallleHns U IpeKpalleHne Mepenmucky ¢ 3asiBUTeJIEeM.

B wiyyae mpuHATMS OOJIKHOCTHBIM JIMIIOM, YKa3aHHbIM B ab3ale IepBOM
HACTOSILEro IOAMYHKTA, OTPULIATEIBHOTO pelleHMs MCIOJHUTeeM TOTOBUTCS B
aZipec 3asiBATEJIT OTBET II0 CYIIECTBY IOCTaBJIEHHbIX B OOpallleHuy BOIIPOCOB B
COOTBETCTBUM C TPEOOBAaHMSIMM HacTosIIeN MHCTpyKLMN.

4.12.4. B pganpHeiiieM Ipy IoJydeHuMM B ampec ['1aBbl AIMMHMCTpaLu,
AIMMHUCTpALINHA, IOJ/IKHOCTHBIX JINIL AIMUHUCTpALUN obpalleHus
OT 3asIBUTeJIsI, COLEePsKaILEro BOMPOC, MePericKa Mo KOTOPOMY C 3asiBUTeseM ObLia
B YCTaHOBJIEHHOM IIOpSIKE ITpeKkpallleHa, OOpaleHyue OTHAEeJIOM CIMChIBAETCS
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«B IIeJIO», a B afipec 3asBUTessI HAIlpaBIgeTCs yBeJOMJIEHME O IpeKpallleHun C
HUM IIepeNUCKM 110 KOHKPETHOMY BOIPOCY Ha OCHOBaHMM 4YacTu 5 cratby 11
denepanpHoro 3akoHa N° 59-@3 ¢ ykasaHueM PEKBMU3UTOB (HOMepa M IAaThl
perucTpaiyy) nucbMa, paHee HaIrpaBJeHHOT'O B €ro azjpec.

4.13. B ciyyae, eciy OTBET IO CYILECTBY ITOCTaBJE€HHOTO B OOpallieHuy
BOIIpOCA HE MOXeT ObITb [aH 0e3 pasrylalleHMs CBENEeHW), COCTaBJIIOLIMX
FOCYIAPCTBEHHYIO WM MHYIO OXPaHSeMYIO 3aKOHOM TailHy, WCIIOJIHNUTeIeM
COOOIIAeTCs 3asBUTENIO O HEBO3MOXHOCTM JaThb OTBET II0 CYLIECTBY
MIOCTaBJIEHHOT'O B OOpAIlleHN BOIIPOCA B CBSI3M C HEMOMYCTUMOCTBIO pasrilallieHNs
YKa3aHHbIX CBEIeHU.

4.14. B cnyuyae, eCiau TPUUMHBI, IO KOTOPbIM OTBET II0 CYLIECTBY
IIOCTABJIEHHBIX B 0OpAllleHMy BOIIPOCOB HE MOT OBITh IaH, B MOC/IENYIOIEM ObLy
yCTpaHeHbl, 3asBUTeNb BIpAaBe BHOBb HANpaBUTb ObpaiieHue B anpec I'iaBbl
AnMuHMCTpaLMy, AIMUHMACTPALIMY, JOJDKHOCTHOTO JiMIa AIMUHMCTPALIMN.

4.15. B TEeKCTe MTOPYYeHMs o PaCcCMOTPEHNIO oOpaieHus
VIIOJTHOMOYEHHOTO JIMI[@ MOXKET IIPUCYTCTBOBaTh MHPOpMauysi 06 yCTaHOBJIEHNN
COKpAILEHHbIX CPOKOB IPeNOCTaB/IeHMs MHOpOpMaumyu MO  pe3yabTaTaM
paccMoTpenusi obpamenusi, B Tom uncie «Cpouno» («HesamepurespHO») Mm
«OrnepaTuBHO», KOTOpble IpPelyCMaTpMBaIOT COOTBETCTBEHHO 3-nmHeBHbI U 10-
IHEBHbI}I CPOKM MCIIOJIHEHMSI CO AHS TOMAMMCAHMS TOpY4YeHwus, TOpyueHus IO
paccMoTpeHuio obpaiuenus «3aipgure» u «[Ipoury neperoBoputb» - B TeY€HME 1
KaJIeHI,ApHOIo JHS C JAThl MOJIVCAHNS [TOPYYEH sl YIIOJTHOMOYEHHbIM JIALIOM.

VIIOJJHOMOYEHHOE JIMLIO BIIpaBe COKpPaTUTb CPOKM IIPeNOCTaB/IeHUS
yHbOpMaLMY 110 Pe3y/bTaTaM pPacCMOTPeHMs OOpalleHyst M MOATOTOBKM OTBETa
3asIBUTEJIIO.

4.16. Ecay B COOTBETCTBUM C 3allpeTOM, IPEIYyCMOTPEHHLIM ITYHKTOM 6
cratbu 8 DemepanbHoro 3akoHa N° 59-@3, HEBO3MOKHO HaIpaBjIeHNe ’Kay100b1
Ha  pacCMOTpeHue B  TOCYHLApCTBEHHbIe  OpPraHbl, OpPraHbl ~ MECTHOrO
CaMOYIIpaBJIeHus] WM JO/DKHOCTHBIM JIMIIAM, B KOMIIETEHIMIO KOTOPBIX BXOAUT
pellLieHNe [TOCTaB/IeHHbIX B 06PallieHNy BOTPOCOB, Kao0a BO3BPALAeTCs OT/e/IOM
3aSIBUTEJTIO C pasbsCHEHMEM €ero IpaBa 00yKajoBaTb COOTBETCTBYIOLINE PEIIeHNMS
yun nelicTBus (6e3meiicTBre) B yCTaHOBJIEHHOM IOPsiIKe B CY/I.

4.17. Penrenye O NPeKpallieHMU PACCMOTPeHMs OOpalleHus 1Mo JUMIHOMY
3aSBJICHMIO  3adBUTENE  [PVHMMAeTCS  YIOJIHOMOYEHHBIM  JIMIOM  JiGo
IO/DKHOCTHBIM JIMLIOM AIMMHUCTPALy, KOTOPOMY OHO a/ipeCOBAHO.

4.18. B ciyyae, eciu B OOpallieHMM B NMCbMEHHOU (Qopme He yKa3aHbl
baMummst 3aaBUTENsT, HAIpaBUMBLIErO OOpalleHyue, WK MOUTOBbIM axpec, IO
KOTOPOMY HOJIKeH BGbITh HATIPaBJIEH OTBET, OTBET Ha obpallieHye He JAeTCs, 1 OHO
CIIMCBIBAETCSI «B OEeJ0» HAyaJbHMKOM OTHeJa II0C/Je COorjacoBaHmus C
PYKOBOZMTe/eM amnmnapara. Ec/i B yKa3aHHOM OOpallieHnyt CONepPyKaTCs CBeNeHNs
O TMOArOTaBIMBaeMOM, COBEpIIAEMOM WM COBEPIIEHHOM MPOTUBONPaBHOM
OessHUM, a Takke O JIMIe, €ro NOJArOTaBIMBAIOLLEM, COBEpLIAIOMIEM WA
COBepIIMBIIEM,  OOpalleHne TTOMJIESKUT HarpaBeHNIO OTHEeJIOM B
rOCyJapCTBEHHOM OpraH B COOTBETCTBUU C €r0 KOMIIeTeHIIeN M0 COrIaCOBaHMIO C
YITOJTHOMOYEHHBIM JIMIIOM.
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4.19. TIpu paccMOTpeHuM OOpaILieHUs UCIIOTHATED!

obecrieurtBaeT  OOBEKTUBHOE, BCECTOpDOHHee U CBOEBPEMEHHOe
pacCMOTpeHye obpallieHns, B TOM 4YMCI€ C Yy4acTMeM 3asgBUTeId B Ciydae
HeobXoouMOCTH,

B YCTAQHOBJIEHHOM 33KOHOZIaTe/IbCTBOM IOPSIIKE 3arpalliBaeT, B TOM 4nCie
B 9JIEKTPOHHON (hopMe, HeOBXOMMbIe IJIS1 pACCMOTPEHMsE OOpallieHNs JOKYMEHTbI
i MaTepuasbl B TOCYAapCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOyIpPaB/IeHNS !
y IO/KHOCTHBIX JIML, 3@ MCK/IIOYEHMEM CYy[OB, OPraHOB [O3HAHMsA ¥ OPraHoB
IIpeIBapPUTEIBHOTO CJIeLCTBNS,

OCYILECTBJISET B CJTyyae HEOOXOAMMOCTY Bble3] K 3asiBUTEJIIO MM Ha MeCTO,
yKasaHHOe B OOpallleHnu,

TIPYHMMAeT Mepbl, HalpaBjJeHHble Ha BOCCTAHOBJIEHME MM 3aIUUTY
HapyILIeHHbIX PaB, CBOOON, M 3aKOHHBIX MHTEPECOB 3asBUTEJI, WM Pa3bACHSIET
ero mpasa, IIpeJyCMOTPEHHbIE 3aKOHOZATeIbCTBOM Poccuiickon Denepain;

obecrieunBaeT MOATOTOBKY IMMCbMEHHOTO OTBETA 3asBUTEJIO IO CYLIECTBY
[IOCTaBJIEHHBIX B OOpallleHny BOIIPOCOB, 33 MCKJIOUEHMEM Cy4yaeB, YKa3aHHbBIX B
nyHKTax 4.4, 4.8 v B a63a1ie epBOM ITyHKTa 4.9 HaCTOSILIEro pas/ena,

yBe[OMJISIET 3aBUTEJIS O TIPOZIIEHNM CPOKA PACCMOTPEHNsT OOpalleHNs;

[OK/IaIbIBAeT YIIOJHOMOUYEHHOMY JIAILy B COOTBETCTBMM C MOpPYyYeHVEM (B
B/Lle YCTHOTO [OKIafa W IIPeqOCTaBJIeHNs 00001IEHHOM MHpOpMauuu B
MVCbMEHHOM (opMe) O pesyJibTaTax MCIIOJHEeHMs MMOPYYeHMs M0 PacCMOTPEHNIO
oOpaiilenus,

B (JIyyae pasMelleHMsi OTBETa Ha obparileHye Ha O(uUIMaILHOM canTe B
COOTBETCTBMM C NMyHKTaMy 4.8 1 4.9 HacTosIIero pasuena COOOLIAeT 3aABUTEITIO
5JIEKTPOHHBI azfpec oduuMaabHOrO CanTa, Ha KOTOPOM pasMelleéH OTBeT Ha
BOIIPOC, TIOCTABJIEHHBIN B OOPAILEHNN.

4.20. VcrnomHnTenb py MOATOTOBKE IIPOEKTa OTBETA:

1) uéTKO, MOC/IEefOBATENbHO, KPATKO U VCUYEPIBIBAIOIIE M3/1araeT OTBETE
Ha BCe IIOCTaBJIeHHbIe BOIPOCHI B OOpallleHny, PacKpbIBaeT BCe YCTaHOBJIEHHbIE
0BCTOSITeNIbCTBA, OTPaskaeT BCe AOBOMbI 3aIBUTEIS;

2) yKasblBaeT, Kakue Mepbl NPUMHATHI K BUHOBHBIM JMLEAM [JIS 3alATDL 1
BOCCTAHOBJIEHVS HapyLIEHHbIX MPaB, CBOOOM ¥ 3aKOHHBIX MHTEPECOB 3asBUTEJII
TPy OATBEPKAeHMY (HaKTOB, M3/IOKEHHDBIX B OGpalLle NI,

3) ykasbIBaeT IO KakuMM MPUYMHAM CO CCBIJIKOM Ha KOHKpEeTHbIE HOPMBI
paBa BOIIPOC, COIEPKAIMICA B OOpalleHnu, He MOXKeT ObITb YIOBJIETBODEH,
pasbsICHSIA TpPaBO TPaKJaHMHA Ha OOKaloBaHME MNPUHATOrO IO o6pallleHIo
pelLreHns Wi feicTBus (6e3meiCTBYs) B afMUHICTPATUBHOM U () cynebHOM
TIOpSIZIKE B COOTBETCTBMUM C 3aKOHOZIATEIbCTBOM;

4) pasbsCHSIET MOPANOK peannsaluy Ipas, CBOOO[, ¥ 3aKOHHBIX VMHTEpPECOB
3asIBUTEJISI CO CChIJIKOM Ha KOHKpEeTHbIe HOPMbI IIPaBa;

5) mpexcrasisieT MHGOPMAIMIO O TOTYYEHHBIX CBEJCHMIX B CIydae, e
paccMoTpeHMe ObpalleHyst IPOM3BOIMIOCH C BbI€3IOM Ha MeCTO, NPUK/IabBas B
cTydyae HeO6XOIUMOCTYE MaTepraJibl, MOATBEPsKIAIOLINE MTOJIOKUTEIbHOE pelleH e
BOIIpOCa.

4.21. Ucnomuutenn  (COMCIIOJIHATENM) IO COTJIaCOBaHMIO  MOI'YT
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TOITOTOBUTb OBIMI1 OTBET. B 9TOM CiTydae COMCIIONHUTE/M He TO3IHee 4eM 3a 5
OHell 1O MWCTeYeHUs VCTAHOBJIEHHOTO B TOPy4YeHMM CpOKa pacCMOTPEHMs
obpaiieHns 06s3aHbl IPEACTaBUTb MCIIOJHMTENO, YKa3aHHOMY B IODPYYeHMH
[IepBbIM, BCe HEOOXOOVMble IOKYMEHTbl [JI1 MOATOTOBKY OKOHYATe/bHOTO
(0BOBIIEHHOr0) OTBeTa 3asBUTETI0 M JIOK/Iafa YIOJHOMOYEHHOMY JIMIY O
pesysbTaTax pacCMOTpPeHMs1 OOpaleHNs.

Ha Kakmoro COMCIIOJIHMTEJISI BO3jaraeTcsi paBHas OTBETCTBEHHOCTb 3a
[IOATOTOBKY OTBETa B TOJ UacTy OOpalleHMsi, pelleHue KOTOPOi# BXOLUT B €ro
IIOJTHOMOUYMSI.

4.22. OTser 3asBuTeMI0O M MHPOpPMaUMsA [0 pe3yjbTaraM PacCMOTPEHMS
ob6paileHust TIOLITIMCHIBAIOTCS VICITIOJTHUTEJIEM, YKa3aHHbIM B OPK
YIIOJTHOMOYEHHbIM JIMIIOM. B cjlyyae BPEMEHHOrO OTCYTCTBMSI VICIIOJTHUTEJI]
IOITyCKaeTCs MOAMMCAHME OTBETa 3asBUTENI0 M MH(MOpMauuyu IO De3ysbraTam
pacCMOTpeHys 06paIleHNMs] IULIOM, VICIIOJTHSIIOILMM ero O6A3aHHOCTH.

4.23. PerucTtpauys 1 OTIIpaBKa OTBeTa 3asBUTEJIIO OCYIIECTBJIIETCS B

TeUeHMe
1 pabouero AHS C MOMEHTa IO MMCaHNS JOKYMEHTA.

[locie HampaB/eHUss OTBeTAa HAa  9JIEKTPOHHBIA  afpec  3asaBUTEJ
JICTIOJIHUTETIEM ~ COXPAHAeTCad  CHMMOK  9KpaHa  IIOYTOBOJM  IIPOrpaMMBbl,
MOATBEPKIAIOLIMI OTIIPAaBKY OTBETA, KOTOPBIN 3aTeM NPMOOILIaeTCs K MaTepuaiam
110 OOpalleHMIO U NTepelaéTCs B JernapTaMeHT.

4.24. Hamnpasnenne (mepeanpecalniyisi) odpalleHust Apyromy HOJIKHOCTHOMY
iy AJMMHUCTpalMy [JOMYCKAaeTCsl IO COIVIACOBaHMIO C YIIOJTHOMOYEHHBIM
JIVLIOM TIpY YCJIOBUM TIOATBEPKIEHNSI OOOCHOBaHHOCTY IT€peapecanyin.

MakcuMaipHbIii CpPOK BO3BpaTa B OTHea OOpalieHusi, OLIMOOYHO
HAMPABJIEHHOTO JOJDKHOCTHOMY JIMIYY AIMMHMCTPALMM, COCTaBJseT 2 paboumx
nHg. Ilpu stom o6paiieHue BO3BPAIAETCS C COMPOBOAMUTENBHBIM IMCHMOM,
comepallyM  OOOCHOBaHMe  Ilepeajgpecauymy  ObpalleHusi B Ipyron
rOCYJapCTBEHHbI OpraH, OpraH MeCTHOrO  CamOyIpaB/eHus JApYyromy
IO/DKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT PelleHye TIOCTaB/IeHHOIO
B 06palleHny BOIpoCa, CO CChIIKON Ha ITPaBOBOM aKT.

[Ipu oTcyTCTBMM OOGBEKTMBHOTO OOOCHOBaHUsS WM MPOIyCKa CPOKa,
YKa3aHHOTO B ab3alle BTOPOM HACTOSIIEro IyHKTa, OOpalleHyue K BO3BPaTy He
IIPUHMMAETCSL.

O6paienus, OMIMOOYHO HANpaBjeHHble B MCIIOJHUTEIbHbIE OpPraHbI
VY IbSIHOBCKOJM 00J1aCTM M OpraHbl MECTHOTO CaMOYIIPaBJIEHMSI MYHULMIIQIbHbIX
06pasoBaHMii YIIbSHOBCKOM 06J1aCTy, B COOTBETCTBMM C 4YacTbiO 3 CTaTbU 8
denepanpHOro 3akoHa N° 59-@3 mepeHanpaB/sOTCS YKa3aHHbIMM OpraHaMi B
TeueHme 7 OHEN CO [OHA PEerucTpauyuy B STUX OpPraHax B COOTBETCTBYIOIVE
rOCYIApCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaB/Ie€HVs], B KOMIIETEHIMIO
KOTOPBIX BXOAMT pelIeHVe COmepKallyxcs B obpaileHnu BOMPOCOB C
yBeIOM/IEHVEM 3asBUTeNA ¥ AIMUHMACTPALIMIO.

4.25. Tlo wtoram pacCMOTpeHMs OOpalleHus MUCIOJHUTENIEM TOTOBUTCS
yHpOpMaLys YIIOJTHOMOYEHHOMY JIMILy COTJIACHO TOPYYEHMIO 110 PacCMOTPEHMIO
obparienns, ykasanHomy B OPK.
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4.26. Tlpu OlieHKe OTBETOB 3asBUTENSIM ¥ MH(QOPMAIMM MO Pe3ysbTaTaM
paccMOTpeHust OOpallieHMi1 COTPYIHMKY OTZes1a OCYILeCTBIISIOT:

1) mpoBepKy COBMIIONEHNSI CPOKOB PAaCCMOTPEHMsI OOpaLleH s,

2) IpoBepKY JOKYMEHTOB Ha HaIy4uue HEeOb6XOIVIMbIX PEKBU3UTOB:

a) 6y1aHKa AIMUHACTPALIUYA (I'maBbr ADMUHUCTDPALMN);

6) maThbl M UCXOZAILIEIO HOMEPA;

B) CCBUIKM Ha IaTy ¥ HOMep OOpalleHus;

T) CCHUIKM HA MCTOYHMK ITOCTYILJIEHMS] OOPAILeHNS;

1) DO/DKHOCTH, haMmImm ¥ MHALIMAJIOB, TIOATIMCHY MCIIOTHUTEIIS;

3) aHa/IM3 COMepyKaHusl OTBETa 3asABUTEIIO ¥ MH(POPMALMK IO Pe3y/IbTaTam
pPacCMOTpeHst OOpaleHNs 10 C/IeNYIOLIM KPUTepPUsIM:

a) TIOJIHOTA OCBELleHNe BCEX BOMPOCOB, OCTaB/IEHHbIX B ob6palleHny;

6) pacKpbITME BCEX YCTAHOBJIEHHBIX OOCTOSITE/bCTB;

B) OTpaskeHMe BCeX JOBOJIOB 3asIBUTEIS;

4) OLeHKY NPUHATHS pelleHNs 10 Pe3y/bTaTaM PacCMOTPEHNS obpaleHus:

a) «IMOAIepsKaHo»;

6) «He MONIeP>KaHOY,

B) «pa3bsiCHEHO»;

5) aHa/IM3 MOJIHOTHI IIPUHSTHIX Mep, HaNpaBIeHHbIX Ha BOCCTAHOB/IEHNE M/
3aIUTy HapYLIEHHBIX IIPaB, CBOOO M 32aKOHHbIX MHTEPECOB 3as9BUTEJIEN, B CIy4ae
IPUHSTHS PeLeHNs [0 Pe3y/IbTaTaM PaCCMOTPEHNMSI 3KaIO0b! «IIOZIIPKAHOY;

6) TPOBEPKY HaINuMs Pas3bsCHEHMI O MOpSIIKe peann3anyu Mpas, cBobo u
3aKOHHBIX MHTEPEeCOB 3asBUTENIS B C/ydae MPUMHSATHUS pelleHus I10 pes3ysbTaTam
PacCMOTpPEHMsI 3asIB/IeHNs] «Pa3bsCHEHOY;

7) NMpOBEPKY HaIMuysl PasbsCHEHMI O [IpaBe TPakAaHNHA Ha 06>KaJIOBaHMe
B aIMUHMCTPATMBHOM M (WaM) Cy#eOHOM TMOpsioKe NPUHATOrO PpelleHNs <«HE
IIOIIEP’KAHO»;

8) TpOBEPKY HamMuMs CCbUIOK HA KOHKDETHble MPABOBbIE aKThI
1 TIPaBUIbHOCTD UX PEKBU3UTOB;

9) OleHKy NPaBOMEPHOCTM TPUMEHEHMS [aHHbIX HOPM TpaBa B
KOHKPETHOM CUTYyaLuu,

10) mpoBepky HamMuus JOKYMEHTOB M MaTepuasios, HEOOXOAVMBIX IS
IIPVHSTVS] KOHKPETHOTO PelleHust 1O 06 pallleHNIo.

4.27. Tlo pesynbTataM NPOBEPKM OTBETOB 3asABUTEIIM U nHbopMauun Io
pe3ysbTaTaM PacCMOTPeHMs OOpaleHyst COTPYAHMKY OT/ie/1a AI0T OLIEHKY:

CBOEBPEMEHHOCTH PACCMOTPeHMsI OOpalLEHNs;

BCECTOPOHHOCTM PaCCMOTpPEHNMS OOpallleHNs;

06BEKTUBHOCTY PACCMOTPEHNMSI OOpalleHNs;

TIPaBOBOJ1 0GOCHOBaHHOCTY Mep, MPUHSTBIX IO Pe3y/IbTaTaM pacCMOTPEHNMA
obOparteHusl.

428. Tlpu oTBeTe 3asBUTENIO HE [OIyCKAeTCA IMPENOCTaB/IeHNEe
IIPOTMBOPEUMBOI 10 COTEPsKAHMIO MH(DOPMALVIN.

3anpelnaeTcs HampaB/sATb 3asgBMATENISIM OTBETHI C MCIPAaBJIEHVIMM (B TOM
4yICie B PEKBU3NUTAX).

4.29. Vudopmaumuioo IO MUTOraM BbIIIOJHEHNS nopyuenun [Ipesupenta
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Poccuiickon @enepauym, [Ipencenarens [IpaButenscra Poccniickon Denepanny,
npencenateneir manar @enepanpHoro Cobpanmms Poccumitckon  Denepaimmy,
PykoBomurenss ~ Apmmuucrpaumy  [Ipesumenra  Poccmiickoin — Denepannn,
3amecTtutesneit [Ipencenarens [IpaBurenbcTBa Poccuiickon Denepaiiym, LeMyTaTOB
Tocynapcreennon [lymbr @epmepanbHoro Cobpanus Poccuiickont Depepaumy,
cenaTopoB Poccuiickont @epepauym, YTIOJTHOMOYEHHOrO IIO TpaBaM YeIOBEKa
Poccuiickoit @epepaiiMM M MHBIX TOCYIapCTBEHHBIX OPraHOB Poccuiickon
Menepaly WM [O/KHOCTHBIX JIMIL YKa3aHHBIX TOCYAaPCTBEHHbIX OPraHoB
Poccuiickoit Demepaumm 0 pesyibTaTax PacCMOTPEHNs OOpallieHy il TOAChIBAeT
[1aBa AIMMHUCTPALIM MU JIULO, UCTIOJTHSIIONIee ero 065 3aHHOCT.

4.30. YIOJHOMOUYEHHOe JIMIIO BIIpaBe COKPAaTUTb CPOKM ITPENOCTaBJICHNA
uHdopmalMyu 1O pe3yabTaTaM  pacCMOTPEHMA obpaiieHmnini B aapec
rocymapcTBeHHbIX oOpraHoB Poccuiickon @enepaumy ¥ JO/DKHOCTHBIX  JINL,
yKa3aHHbBIX B MyHKTe 4.29 HacTOsIEero paspgena, ¥ IepPEHANpaB/eHHBIX B
AIMUHMCTpALMIO IO KOMIIETEHLIMM, & Takke CpPOKM IIOArOTOBKM OTBETOB
3agBUTEIIM [0 12 mHei mpy MOydYeHMM 3ampoca JOKYMEHTOB ¥ MaTepuasioB, A0
25 mueit npy nomyuenuy obpautenyst. [Ipy sTom mHbOpmanys Ha MOANNICH I'naBe
AIMYHMCTpALNY MO0 JIMILY, UCIIOHSIIOIEMY ero 06s3aHHOCTH, ITPeIOCTaBIIACTCS
3a 2 IHS IO UCTEYeHMsl YCTAaHOBJIEHHOI'O B ITIOPyYeHUM CPOKa.

431. OTBeT Ha KOJUIEKTMBHOE OOpallleH)e HallpaB/sgeTCs Ha MM OJHOIO
13 TOAMMCABLIMX €ro JIAI, 4eil TOYTOBbIA afpec yKasaH B OOpalleHnu, C
IpOCHOOI TOBECTH OTBET [0 CBEIEHVS APYTMX sasiBuTesei. Eciu B KOJJIEKTMBHOM
obpallieHuy YKa3aHO KOHKpPEeTHOe JIMLIO WM aapec, Ha KOTODBIN CemyeT
HAIIPaBUTb OTBET, OH HAIIPABJISIeTCS Ha YKA3aHHbIV afipec MY KOHKPETHOMY JIMLLY.

4.32. VicronuuTenb neaeT OTMETKY 00 MCIIOJHEHUM T[Opy4eHus
0 pacCMOTPEHMIO OOpamieHuss B 3JIeKTPOHHOJ  KapTOYKe — De30JIoLuy,
TIPUKpeI/IseT CKaHXPOBaHHble 0OOpasbl OTBETA 3asABUTEIIIO, mHbOpMaIMM IO
pe3ysIbTaTaM PacCMOTPEeHMs OOpaleHst, CO3aeT KpaTKui OTUET OO MCIIOTTHEHWN,
CHMMAeT C KOHTpOJIS BHYTPEHHMe TIOpyuYeHus B aapec HYDKECTOSMX
JICTIONIHMTE/Ieli ¥ HampapiaseT MHPOpPMALMIO IO pe3yjabTaTaM pacCMOTPEHNS
ob6pallleHus B OTHeJ.

4.33. HampapieHue OTBeTa 3asBUTENIO 0€3 MOATOTOBKM MHbopMauun
0 pe3y/ibTaTaM DacCMOTpeHusl obpauleHysi B afipec yMoJHOMOYEHHOro JIMIA
He SIBJ/ISeTCS OCHOBAHMEM [IJIsl CHSITVS OOpalleHmst ¢ KOHTPOJIA.

B ciyuae, eciv MHPOpMaLys MO pe3y/bTaTaM pacCMOTPEHNA obpalieHns u
OTBET 3asIBUTEJTIO yAOBIETBOPSIOT KPUTEPUSIM CBOEBPEMEHHOCTY, O0BEKTUBHOCTH,
BCECTOPOHHOCTY ¥ TPABOBOM OOOCHOBAHHOCTM, COTPYAHMK OTZHe€sa JOBOAMT
yHGOPMALMIO [0 YIOJHOMOYEHHOTO JIMLA ¥ IO COIJIACOBAHMIO C HUM CHMMAET
obpailiieHne ¢ KOHTPOJIA.

B ciydae, ecsin MHGOPMAIys 1O pe3yJibTaTaM pacCMOTPEHN obpallleHus U
(W) OTBET 3asBUTEJIO HE YOBJIETBODSIOT XOTs Obl OIHOMY U3 KPUTEPMEB,
0603HaUEeHHbIX B ab3ale BTOPOM HACTOSIErO IIyHKTa, COTPYIHMK OT/e/Ia TOTOBUT
MIPOEKT MOpY4YeHMs] YHNOTHOMOYEHHOMY JIMIy O TOCTAHOBKE obpallleHns1 Ha
IOTIOJTHUTE/IbHBINA KOHTPOJIb MO0 JOKYMEHT BO3BPALIAETCs Ha nopaboTKy.

434. OTMeTKa <«B [deJI0» O CIMCaHMM [JOKYMEHTOB TIIO pe3yJbTaTaM



24

paccMoTpeHns obpaieHyst B apxuB AIMUHUCTPALMY CTABUATCS YIIOTTHOMOYEHHBIM
JULOM TPV YCIOBUM WCIIOJHEHMS BCeX TIOPydYeHMit IO PACcCMOTPEHMIO
obpalieHysl.

4.35. Marepuasbl 10 pe3ysbTaTamM PacCMOTPEHMS obparlieHnsi XpaHATCS B
Teyenue 5 (IATM) JieT B TEKylleM apxuBe OT[ejla B OTAEJbHBIX [alKax,
cOpPMIUPOBAHHBIX [TO0 XPOHOJIOTMUECKOMY MM MHOMY IIPU3HAKY. [To ucreuenun
CpOKa XpaHeHMs MaTepyasIbl MO/ IeKaT YHUYTOKEHNIO B YCTaHOB/ICHHOM ITOPSIZKE.

4.35. 3asBuTenb JubO ero MnpeacTaBuUTeNlb - JINIO, TOJTHOMOYMS KOTOPOro
MOATBEPsKIEHbl JOBEPEHHOCTBIO, O(MOPMJIEHHOV B YCTAHOBJEHHOM 3aKOHOM
TIOpSIKe, a TaKKe 3aKOHHBIV NPefCTaBUTe b T10 MYICbMEHHOMY 3asBJICHUIO VIMEET
MpaBO 3HAKOMMTBCS C [JOKYMEHTaMM ¥  Marepuagamy, KacarolyMucs
paccMOTpeHNMs OOpalleHNs, eci 3TU MaTepyuasbl HeOCPEeACTBEHHO 3aTparuBaroT
ero mpaBa M CBOGObI M B YKa3aHHBIX JOKYMEHTaX M MaTepuangax He COMEepPKaTCs
CBEIeHMS, COCTaB/IOIe TOCYJapCTBEHHYIO WM  MHYIO  OXDaHsSeMYIO
dbemepanbHBIM 3aKOHOM TajiHY, a TAK)Ke CHUMATDb KON C Ha3BaHHDBIX OKYMEHTOB
Y MaTepMasoB C UCIOIb30BaHMEM COOCTBEHHbBIX TEXHNUECKMUX CPE/ICTB.

5. Opranmusaiys JMIHOTO MpMeMa JODKHOCTHOrO JIMIA AIMUHMCTpALVNA.
Oprann3alyst BbIe3IHbIX JIMUHBIX TIPUEMOB

5.1. JInuueii npuém mnpoommtcs [maBot ApmumHmcrpauyy, [lepBbivn
3aMEeCTUTENSIMUA ['naBb1 AIMUHUCTpALNN, PYKOBOJIUTEIEM ammnapara
AnvuHucTpaumy, 3amectutesieM ['aBbl  AAMMHMCTpALMM M APYTVIMU
IO/KHOCTHBIMY JIMLAMM AZIMMHUCTPALIM B COOTBETCTBUM C IPAQUKOM JIMIHOTO
Ipuéma, yTBepkneHHbIM ['1aBoit AnMyHUCTpaLIMA.

5.2. Kauoumarypbl 3aaBUTENEN HA JTMUHBIA MPUEM K JIOJDKHOCTHBIM JIMIAM
AIIMUHUCTpALMM, YKa3aHHbIM B IyHKTe 5.1 HACTOSIIEro pasjesa, yTBEPKAAIOTCS
JaHHbIMM  JOJDKHOCTHBIMM  JMIAMM  AJIMMHMCTpaUMM — CaMOCTOSATE/IbHO B
COOTBETCTBMM C MX KOMIIETEHIME)l Ha OCHOBaHMM OOpalleHni B MUMCbMEHHON U
ycTHOM (QopMax, a Takxke obpaimieHnii B ¢GopMe 3JIEKTPOHHOIO HOKYMEHTa,
MOCTYIMBILMX B AIMMHMCTPAlMIO W/WIM COZEPXKalmX IIpOChObI O JIMYHOM
IpuéMe, 10 KOTOPbIM MPUHATO pelleH)e «IOAAepPKaHO» C YUETOM IIOJIOSKEHU,
yCTaHOBJIEHHbBIX TIyHKTamu 5.3 1 5.4 HACTOSILEro pasjiena.

5.3. O6pamedus, Mojjexalmye pacCMOTPEHMIO Ha JMYHOM Ipueme
[IOJDKHOCTHBIX JIMI, AJMVHMCTpaLyy, YKa3aHHbIX B ab3ale MepBOM IYHKTA 5.1
HACTOSILErO pasfena, MpegBapyUTe]bHO PacCMaTPMBAIOTCA VCIOTHUTENIEM IO
CYILECTBY MOCTAaBJIEHHbIX B HUX BOIPOCOB. WcrnomuuTenb BIpaBe 3alpoOCUTh Y
3agBUTENS HEOOXOmMMble [JI1 PacCMOTpeHus oOpaiieHus [OOKYMEHTbL ¥
MaTepuanbl B LEIIX YTOUHEHMs OOCTOSTeNbCTB U (GakToB MO OOpalIeHNIO.
WcrioHuTeIeM TOTOBSITCS INPEIJIOKeHUSI [0  ITIOJIOKUTEJIbHOMY  PEIIEHMIO
BOIIPOCOB K JIMYHOMY NPUEMY JTOJIKHOCTHBIX JIMIL AIIMMHMCTpAIVM, YKA3aHHbIX B
ab3alie MepBoM IyHKTa 5.1 HaCcTOALIErO pasnerna.

5.4. [IlpuriamieHye 3asBUTeNsS HA JIMUHBIA NPUEM OCYILECTBJIAETCS IO
TeseOHy, TNOCPEACTBOM MCIIOL30BaHMSI 3JIEKTPOHHBIX CHUCTEM CBS3M WM
OpyruMyM crocobamy, HO He MO3fHee 4eM 33 2 @[HA [0 [aThl, HAa3HAYEHHOM
YIIOJTHOMOYEHHBIM JIILIOM.

B iyuae OTKasa 3adaBUTENs OT JIMYHOTO MpUEMa (unn HesiBKM  0e3
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NpenyIpeKIeHnsl Ha JIMYHBIA TPMEM) IMCbMEHHBI OTBET II0 pe3yJbTaTaM
paccMOTpeHus] OOpallleHNsI TOTOBUTCS Ha OCHOBaHMM MMerolencss MHbopMaLuy 1o
CYLLIECTBY IIOCTAaBJIEHHBIX B OOpallleHny BOIPOCOB C YBENOMJIEHMEM 3asgBUTENS O
BO3MOSKHOM HeroyHoTe MHMOopMaLp, 06y C/IOBIEHHON €ro HEesIBKOM Ha JIMUHbIA IIPUEM,
a TaKKe B YKA3aHHOM OTBeTe TepeuncisioTcs (akTel 1 0OCTOSITeNIbCTBA, Tpedyrolne
[TOSICHEHUI 3asBUTeNS [JI1 BCECTOPOHHErO ¥ OOBEKTMBHOI'O DACCMOTPEHMS €ro
obpareHus.

55. OpraHmsauyio0 ¥  IOArOTOBKY  JM4HOro  mnpuéma  I'yaBon
AIMMHMCTpPaIMM ¥ OO/DKHOCTHBIMM JMLAMM  AJMVHUCTPaUyy OCYIIECTBIISIET
OTHeJ.

5.6. CreuyamucT OTHeNa, OTBETCTBEHHBbI 3a paboTy C  obpaieHusvy,
obecrieunBaeT TPUCYTCTBME 3asIBUTENS], [NO/DKHOCTHBIX JIMIL OPraHOB MECTHOI'O
CaMOYIIPaBJIeHNMsI, B KOMIIETEHIVIIO KOTOPbIX BXOIMUT DeLIeH)Ee IIOCTaB/IEHHbIX B
ob6pallieHny BOIPOCOB, Ha JiMYHOM IipuéMe ['1aBbl AIMMHMCTPaUUM B YCTaHOBJIEHHbIE
IaTy ¥ BpeMst IIPOBeAeHVsI IMYHOTO IIpMéMa.

5.7. CreumamMcT OTHOena, OTBEeTCTBEHHbIA 32 paboTy ¢ obpalleHysivy,
dopvupyer g [aBbl ADMMHMCTPAMY, OCYILECTB/SIIOLIETO JIMYHbBIA TIPUEM,
TIAIIKy, COIePKAIIYI0 MaTepPHasIbl K JIMYHOMY IIPUEMY.

5.8. Ha /mmuHOM mnpméme OO/DKHOCTHbIE mija AIMMHMCTpaUMY, YKasaHHbIE B
ab3ale IepBOM ITYHKTa 5.1 HACTOSIIEro pasnerna, OCYLIECTB/IIOLME JIMYHbIA MTPUEM,
TIPe[ICTAaB/IIOTCA, TIPEJIaraloT 3asBUTE/SIM ITIOBTOPHO M3JIOKUTh CYTh OOGpalleHys,
OLIEHMBAIOT MMEIOIMeCcs VY 3asBUTeel JOKYMEHTbl ¥ Marepuajbl Ha IIpeaMer
Ha/MuMsl HApYLUEHM/ 3aKOHOAATebCTBA, IpaB, CBOOOMN M 3aKOHHBIX VHTEPECOB
3asBUTENIEl], YTBEPKOAIOT WM OTKJIOHSIIOT IPOEKTbl DeLIeHM, IIPEIOsKeHHbIe
JICTIONHUTEISIMY, VHQOPMUPYIOT 3asiBUTEsIell O mpyHATOM pelilerym. Obpaiienne B
YCTHOJ (POpMe IO MUTOraM JIMYHOTO MPUEMA CTABUTCA HA KOHTPOJIb M PACCMaTpUBaeTCs
Ha OBIIMX OCHOBAHMAX B COOTBETCTBMM C HacTosiel VIHCTpyKIyei.

5.9. 3amuch Ha JIMYHBINA IIPUEM OCYILECTBIISIETCS CIIELMaTINCTOM OTIea B
paboure gum ¢ 8.00mo 17.00 ¢ mepepbiBOM Ha obern C 12.00 mo 13.00 (xpome
Tpa3IHUYHBIX [IHE}) COTIACHO KUBOW OUepPein.

5.10. OrnenbHble KATeropuyu 3asiBUTENell B CIydasax, MPenyCMOTPEHHBIX
3aKOHOIATENbCTBOM Poccuiickoit Demepaunn, MONb3YIOTCS IPaBOM Ha JIMUHbINA
IIpMEM B TIEPBOOUEPETHOM IOPSIIKE.

B oryuae, eciu TIpaBOM Ha [€PBOOYEPeNHO TpMEM  OOsamaroT
OHOBPEMEHHO HECKOJILKO  3asdBUTeNelf, TNpPuéM  YKA3aHHBIX  3asiBUTEJIEN
IIPOM3BOIMTCS B IIOPSIKE UX SABKN.

5.11. B xome auM4yHOro IIpMEéMa 3asABUTE/Ib IMPEIbSAB/ISET [NOKYMEHT,
YIOCTOBEPAIOIIN/ €ro JMYHOCTb, Ha OCHOBaHMM KOTOPOTO OCYLIECTBJIAETCS
odopMIIeHMe KapTOUYKM JIMYHOTO NpuéMa COTPYIHUKOM OTZea.

[Ipy OTCYTCTBUM [OKYMEHTA, YIOCTOBEPAIOIIEro JIMYHOCTb 3asBUTE/,
COTPYZHMKOM OT/Je/a 3asBUTEJII0 Pa3bsICHSIETCS IIPaBO HANPaBUThb ObpalleHye B
agpec [I'maBbl ApmuHMCTpaumy, OOJKHOCTHBIX — JIMII ApMuHuCTpaluu B
mMcbMeHHON Gopme win B GopMe 37€KTPOHHOTO LOKyMeHTa. [Ipy aToM KapTouka
JIMYHOTO TIpMeMa He 3aBOOUTCS.

5.12. Cotpymuuk oTOena obecreuyBaeT COAEpKATENbHYIO  CTOPOHY
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JIMYHOTO IIpUEMa:

BbISICHSIET MHTEPEeCYIOIIMe 3asiBUTesIeN BOIIPOCHI,

YCTaHAB/IMBAeT HAIMYME [0 MHTEPECYIOWMM 3asiBUTeJIell BOIPOCaM
pellleHMii TOCYLapCTBEHHOIO OpraHa, OpraHa MeCTHOTO CaMOYIpaBIeHNus, K
KOMITETEHIMY KOTOPLIX OTHOCUTCSI pACCMOTPEHME JIAHHbIX BOITPOCOB,;

OLIEHMBaeT VMEIOIIMEeCs Yy 3asBUTeself OOKYMEHTbl 1 MaTepuasbl Ha
TIpefMeT HaM4ysl HapylLIeHuil 3aKOHOIATe/bCTBa, IPaB, CBOOOJ, WJIM 3aKOHHbBIX
VIHTEpPEeCOB 3asiBUTeJIeN.

5.13. B ciyuae MOATBEDKAEHNMS HEOTHOKPATHOCTM OOpalleHust OJHOrO
3aBUTE/IS COTPYIHMKOM oTaena GopmupyeTcss MaTepuan 060 BCeX MOCTYNMBIINX
paHee 0OpalleHMAX JAHHOTO 3asiBUTEJIS.

5.14. B xome /MYHOTO NpMEMAa [O/DKHOCTHblE MM AJMUHMACTPALIN,
yKkasaHHple B ab3ale I[EpBOM ITyHKTa 5.1 HACTOSILEro pasjesna, OTKasblBAIOT
3asIBUTENIO B JAMbHE/IIeM PacCMOTPeHMM O6palleHyis, eci paHee emy ObUl JaH
OTBET IO CYLLECTBY IIOCTaBJIEHHBIX B OOpallleHN}1 BOIIPOCOB.

5.15. Tlocje 3amosiHEHMSI KapTOUKM JMYHOTO IIPUEMA 3asiBUTEb CTaBUT
CBOIO TOJNCH, IOITBEPKIAIOLIYI0 COOTBETCTBIME COlePKaHNMA KaPTOUKM JIMIHOrO
npMéMa M3JIOKEHMIO CYILEeCTBA OCTAaB/IeHHbIX B OOpaIlieH/ BOIPOCOB.

5.16. B ciydae mosyueHus] OTBETa Ha BCe IOCTaBJIEHHbIE B ob6palleHnn
BOIIPOCHI B XOJi€ JIMYHOTO NpuéMa ¥ Haau4ysl COraacusl 3asBUTE Ha YCTHBIN
OTBET B KapTOYKe JIMYHOIO IpMéMa [esaeTcs C/IeAyrolas 3aruce: «OTBeT Ha
obpalene MOAydyeH B Xofe JudyHOoro mnpuéma. OT TMCbMEHHOTO OTBeTa
OTKa3bIBAIOCh», KOTOPAs MOATBEPKAAETCS TOJMCHIO 3asABUTEIA.

5.17. B xome /nWYHOro TMpuEéMa 3asaBUTE/b VMeeT IIpaBO OCTaBUTDH
MMchbMeHHOe obpaileHyue. IlucbMeHHOe OOpalleHye IOJIeKUT PErncTpauyum u
PacCMOTPEHMIO B TIOPS/IKE, YCTAHOBIEHHOM Hacrosien MHCcTpyKumen.

5.19. Ha BTOpOM 35K3eMIUISIpe IMCbMEHHOrO OOpaleHusi COTPYIHMKOM
OTHesa CTAaBUTCSL IUTaMIT YCTAHOBJIEHHON (OpMBI O IpuéEmMe obpaieHusi B
IPUEMHON AIMUHUCTPALNN.

[Ip 3TOM KOMMPOBAHME TEKCTOB obpallieHnin ¥ TPUIaraeMbeiX K HUM
MaTepuanos (IPUIOKEeHNI) COTPYLHMKOM OT/e/1a HE ITPON3BOANTCA.

5.20. 3amuch Ha NPUEM K JOJIKHOCTHBIM JINLIAM, YKa3aHHBIM B ITYHKTE 5.1
HACTOSLIEro pasnesa, o TeaeoHam He OCYILIeCTBIIAETCS.

521. TI'7aBa AQMMHMCTpaUMM YTBEpXKAaeT TpaduK BbI€3THBIX JIMUHBIX
npuéMOB  MOJUKHOCTHBIX — JiMIL  AIMMHMCTpauyu ¥ MOJABENOMCTBEHHDIX
VUpeKIeHnii, SBAIOIMXCA  Kyparopamy — MYHUIMIAILHBIX 06pa3oBaHUN
CeHrM/IeeBCKOroO pajioHa (fajee - KypaTopbl), B MyHMIMIATbHBIX 06pa3oBaHMUAX
CeHrnieeBCKOro pajioHa (masee — rpa@yKy BbIe3IHbIX JIMYHbIX TIPUEMOB).

5.22. OTmen ocylLeCTBIISeT:

[IOATOTOBKY, YTBEPKIEHME 1 MAOBeleHue rpapuka BbIE3IHBIX JIMIHBIX
IpMEMOB 10 KypaTtopoB, OPraHOB MECTHOI'O CaMOYITpaBJIeHV (MYHUIUTIATbHBIX
o6pasoBanmii CeHrnIeeBCKOro pajioHa), HalpaBJIeHKe rpa@MKOB BbIE3IHbBIX
JUYHBIX TPUEMOB Il pasMelleHyus Ha OQuIMaIbHOM calite, B CpenCTBax
MaccoBoy nHbopmanuy,

perucTpauymio ObpareHuii, NOCTYNUBIIMX MO UTOTaM BBIE3NHBIX JIMIHDBIX
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npuémoB B Momyite «QO6palueHusi TpaxpaH», HampaBjeHye IOpY4YeHuy II0
pPacCMOTPEHUIO  OOpallleHMit  MCIIOMHUTENSIM, KOHTPOJIb 338  MCIOJHEHMEM
TIOpY4€eHNMit 10 PACCMOTPEHNIO JaHHbIX OOpaIleHuit.

KypaTopbl NpefcTaB/siioT KapTOUKy JIMUYHBIX NPUEMOB B OTAE B TeUeHMe
paBoYero JHs, B KOTOPbIN OCYILECTB/IEH BbIE3SHON JIVYHBIN TTPUEM.

O6patrtieHys], TOCTYNIMBILKE C BbI€3IHbIX JIMYHBIX PYEMOB PYKOBOIMTEEN
J IO/DKHOCTHBIX JIMIL TIOIBEIOMCTBEHHBIX YUDEXIEHMM, DErMcTpUpYIOTCsS B
YCTaHOBJIEHHOM IIOPSIIKE.

6. TTopsimok paboThI € 3aIIpOCamMy JOKYMEHTOB ¥ MaTepyuajioB O pesy/ibTaTax
paccMOTpeHust O6pallieHyst M 3arpocamy IOKYMEHTOB 1 MaTepuasos,
HEeOOXOIVMBbIX JJIs pACCMOTPEHNS 06 pallleHNsT

6.1. JlomkHOCTHOE JMUO AIMMHMUCTpAIU¥ IO HANpaBjIeHHOMY B
YCTAHOBJIEHHOM MOPsiKe 3aIPOCy TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOr'O
CaMOYIpaB/IeHNs. WX HO/DKHOCTHBIX JMI O6SI3aHO B TedeHue 15 mHen co nHSA
perucTparyM  3ampoca IOKYMEHTOB ¥ MAaTepualioB B AIMMHUCTPaLyM
IPeNOCTaBUTb [OOKYMEHTbl ¥ MaTepuasbl, HeoOXomumple [Jii PaCCMOTPEHN
o6pallieHus, 33 UCK/IIOUeHVeM JOKYMEHTOB M MaTepyasoB, B KOTOPbIX CONEePKaTCs
CBemeHUs, COCTAB/AOLIMe TOCYJAapPCTBEHHYIO WIM MHYIO  OXPaHAEMYIO
(emepasbHbIM 3aKOHOM TalHy, U IJI1 KOTOPbIX YCTaHOBJIEH OCOOBIN TOPSIIOK
IIpeaoCTaBIeHNs.

6.2. JO/MKHOCTHOE IO AIMMHMUCTPAUUy IPY HAIPABJIEHMM IEPBUIHBIX
o6pallieHni, MOCTYMMBLUIMX B AJIMMHMUCTDaLyIO, IO KOMIIETEHUMM B MHBIE
rOCyIZAapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYINpaBlIeHMs W  ¥X
[IOJKHOCTHBIM JIAIaM, B TIOJTHOMOUMS KOTOPBIX BXOIUT pellieHle IOCTaB/IEHHbIX B
O6palLieHysIX BOMPOCOB, BIIPaBe 3alpallyBaTh y HYUX JOKYMEHTBI ¥ MaTepyasibl O
pe3yibTaTax pacCMOTPeHMs  HalpaB/IeHHbIX obpalleHu 0 UCTEUEHUH
YCTAQHOBJIEHHOTO ~3aKOHOJATeNbCTBOM ~MaKCHMAaJbHOrO CpOKa PacCMOTPEHMA
obparieHus.

6.3. JomkHOoCcTHOE  yMuO  AIOMMHMCTpauuy — BIOpaBe — IPUMHATE K
PacCMOTPEHMIO TOCTYIMBILIVE B ALIMVHMACTPALIMIO obpallieHusi, SBJSIOLIECs:

HEOIHOKPATHBIMY U COIepsKall¥My BOMPOCHI, PellleH)e KOTOPbIX He BXOANT
B KOMIIETEHLMIO AIMUHMCTPALMM WIX NOJDKHOCTHOTO mua AJMUHNMCTPAlNM, B
azipec WM Ha MMS KOTOPOrO OHO MOCTYIMIIO;

IePBUYHBIMM M COZLEPKALMMM BOMPOCH!, PelleHye KOTOPbIX He BXOAUT B
KOMIIETEHIMIO AMMUHMUCTPALMM WM IODKHOCTHOrO Jimia AIMMHMCTpauuy, B
aIpec WM Ha MMsSI KOTOPOTO OHO TOCTYINJIO, HO COAePIKalyMu mHopMauio o
IpebIIyLIeM PacCMOTPEHMY JaHHBIX BONPOCOB TOCYHaPCTBEHHBIMM OpraHaMml,
OpraHaMy MECTHOTO CaMOYINpaBeHus WM MX JO/DKHOCTHBIMM JIMIAMM, B
KOMIIETEHLIMIO KOTOPBIX BXOIUT UX pellIeHNe.

VICITO/THUTEb HAlPaBJIsIeT 3asIBUTEJISIM OTBETHI IO CYLLECTBY ITOCTAB/ICHHBIX
B HUX BOIPOCOB HAa OCHOBE MOJyUYE€HHBIX B MOpsIKe 3arnpoca MaTepyaloB U
[IOKYMEHTOB OT IPYIMX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOVIIPaBJIeHNS, UX JO/DKHOCTHBIX JINLI.

6.4. AIMUHUCTpALMS WM [OOJDKHOCTHOE JIMUO AIMMHMUCTPAUMM  TIpU
NpUHATMYM OOpaIlleHnyi, YKasaHHbIX B ITYHKTE 6.3 HacTosllero pasgena, K
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PacCMOTPEHMIO HAIpaBJisieT 3asBUTENIIM YBeIOMJIEHME O TPOJJEHMM CPOKa MX
PacCMOTpeHMs M HAmpaB/IeHMy B COOTBETCTBYHOLINIA rOCYIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIpDaBJIeHMsl 3ampoca [OKYMEHTOB ¥ MaTepuasos,
HEeOOXOIMMBIX [JI1 PacCMOTpEeHMs OOpalleHMus, C MOCAeYIOLUMM HalpaB/IeHeM
oTBeTa 3asMBUTENIO, IIOATOTOBJIEHHOTO Ha OCHOBaHMM  IIPENCTaBJIEHHBIX
IOKYMEHTOB ¥ MaTep1aJjoB.

6.5. B ciyuae ecm OTBeT U3 OpraHa rOCYJapCTBEHHOV B/IacT¥, OpraHa
MECTHOTO CAMOVIIPAaBIeHMs WIM OT MX J[OJDKHOCTHBIX JIMI[ Ha OOpalleHue,
HaXOMAIIEeCs B PEKMMe OKVIAHVS, YAOBIETBOPSIET KPUTEPUAM * OOBEKTMBHOCTH,
BCECTOPOHHOCTY ¥  TPaBOBOM  OOOCHOBAHHOCTM,  JO/DKHOCTHOE — JIMILO
AnMuHMCTpaUMy 33  TOAMNMCBIO  YIIOJIHOMOYEHHOTrO  JMUa Wi - JINIgE,
VICTIOJIHSIIOIIETO ero O0s13aHHOCTH, HallpaBJIsieT OTBET 3asBUTEIO.

6.6. B ciyuae ecu OTBET M3 OpraHa TOCYHapCTBEHHOM BJIacTy, OpraHa
MECTHOrO CAaMOVIIPaBJIeHMsI WM OT MX [O/DKHOCTHBIX JIMI| Ha oOOpalleHue,
HaxoAIleecs B DeXXMMe OXMUAaHus, He YIOBJIETBOPSeT XOTs Obl OJHOMY U3
KpUTEpMeB, YKa3aHHbIX B ITyHKTe 6.5 HACTOALIEro pasfena, YINOTHOMOYEHHOE
JIMLIO TIPVHMMAeT pellleHNe O Harpap/ieHny obpalieHs 11 HOBOIO PaCCMOTPEHV
B T[OCYHAapCTBEHHbII OpraH, OpraH MeCTHOrO CaMOYINpaBlIeHus W UX
NOJ/DKHOCTHBIM JIMLIAM, B KOMIIETEHILIMIO KOTOPBIX BXOOUT pellieHye MOCTaBIeHHbIX
B O6palleHMy BOMPOCOB, ¥ IOBTOPHO 3alpallyBaeT B YKa3aHHbIX OpraHax
IOKYMEHTbl M Marepyasibl O pesysbTarax pacCMOTPEHMS NAHHOTO obpaiteHus C
yBeJOMJIEHVEM 3asIBUTEJISI 00 STOM.

7. AHanu3 O6palLeHNit, pe3y/IbTaTOB PACCMOTpPeHMs OOpalleHny 1 Ka4ecTBa
IPUHATBHIX MeP MO PACCMOTPEHNMIO OOpaIleHNi

7.1. B mensax Hacrosiueil MHCTPYKUuM IO TEPPUTOpMEN MOHVMAeTCs
TeppUTOpMUS ~ ODHOTO WM  HECKOJIBKUX — MYHMUUITAIbHBIX 06pa3oBaHUN
CeHrmieeBCKOro paitoHa (nasee - TeppuTopus).

7.2. Cucremarusauus BOIPOCOB, COJEpsKAIMXCd B  OOpallieHusX,
OCYILIECTBJISIETCSI Ha OCHOBE TUIIOBOIO 0OLIEePOCCHUIICKOTO  TeMaTUUeCKOro
KIaccupukaTopa obpaleHni rpask/iad M aHaI3a CooePyKaHys ob6palteHusl.

7.3. TlpenmeTom aHa/M3a CONEPIKAHNA obpallieHnit SIBJISIIOTCSI a0COIIOTHBIE
M OTHOCUTE/JbHbIE TIIOKa3aTejy KOJIMUeCTBA BOIPOCOB, COIAEPKAMXCA B
o6paleHusIX 3asiByUTesNel, IOCTYIBLINX 33 aHaIM3UPYyEMblil T1IepUOLI.

7.4. KomuuecTBeHHble  IIOKa3aTeJyu  BOINPOCOB,  COLEpKaMxCsa B
o6 palLieHMsIX, ONPEeIeSIoTCs O 061eMy KOI4eCTBY BOIPOCOB, COACPKAIMXC B
obpalleHnsx, MNOCTYNMBIINX 3a aHa/M3MPYEMbBII Tepuof, IO BOIpocam
COOTBETCTBYIOILIE/ CUCTEMaTH3alyy, MO TePPUTOPUSAM, C KOTODPBIX NOCTYINIIN
o6pallieHNs, CoepKallie COOTBETCTBYIOLIME BOIIPOCHL.

7.5. OTHOCMTE/IbHbIE IOKAa3aTeJM KOJMUeCTBAa BOIMPOCOB, COMEpPsKalMXCs
B 06palleHNsIx, MOCTYIMBLINX 38 aHAM3UPYEMbIL IePUOJ, OTIPeNesII0TCs:

B IIeNX BbIABJIEHMSI COOTBETCTBYIOIMX ITPeAIIOUYTEHN 3asgBUTENIEN
COOTBETCTBYIOILUX TEPPUTOPUI, B IpeJesax KOTOPBIX PAaCIIOIOKEHbI MeCTa MX
KUTEJIbCTBA, ITPeObIBaHMS VIV HAXOKIEHW;

B IeAX  BbIBJICHMSI  TOBBIIIEHHO}#  aKTMBHOCTU 3asiBUTEIeN
COOTBETCTBYIOLIMX TEPPUTOPMIA, B Ipe[esax KOTOPbIX DPAaCHOIOXEHbI MX MECTa
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JKUTEIbCTBA, IPeObIBAaHMS WM HAXOXACHN.

7.6. TIpenmourenust 3asBUTEEN  COOTBETCTBYIOLIMX TeppPUTOPUN, B
npefesax KOTOPBIX DAacCIOJIOXKEHbl MeCTa MX JKMTE/IbCTBa, IIpeObIBaHMsS WM
HaxOKIeHMs, UCCIIEAYIOTCS B COOTBETCTBMN C cucTeMary3anyell BOIpPOCOB MyTEM
pacyéra CIeIyIOUMX OTHOCUTETbHbIX TIOKa3aTeJsei:

JOM BOIPOCOB COOTBETCTBYIOLLEN CHUCTeMaTu3aluy, comepsKalluxcsa B
ob6palleHnax, MOCTYNMBIUUX C TeppUTOpuH, B o6111eM KOJIMYeCTBe BOIIPOCOB,
MOCTYNUBILNX C TEPPUTOPUN,

[OMM BOIPOCOB COOTBETCTBYIOLUE CUCTEMaTy3aLuy, comepyKalInxcss B
obpauieHusax, MNOCTYMMBIIMX C COOTBETCTBYIOIIEH Tepputopuy, B OOleM
KOJIMYECTBe BOTIPOCOB, IOCTYMMBILMX C IAHHON TEPPUTOPUMN.

7.7. AHanu3 pes3yJIbTAaTOB PacCMOTPEHNA obpallieHnii 32 aHaIM3MPYEMBbIN
[Iepuofi, OCYILECTBJISETCS C MCIOJIb30BaHVEM aBCOJTIOTHBIX M OTHOCUTEJIbHbBIX
roKasaresiet (mosieit) MPUHSTHIX MO HUM pelIeHNi - «PEIleHO TOJIOXKUTEIbHOY,
«aHbl DPasbCHEHMSI», «OTKa3saHO B PAacCMOTPEHMM». [TpuBomsiTcss HaHHbIE O
KOJIM4ecTBe OOpallleHuy, CPOKU  IMPUHATHA pelieHuii MO KOTOPbIM B
aHAMM3VPYEMblif [IePUOL He HACTYNIWIN («HAXONATCS Ha pacCMOTPEHN »).

7.8. OTmenbHO OOOOBIIAIOTCA CBeNEHMs O MPUHATBHIX ApmuHUCTpaIen
Mepax Mo 0OPaLLEHVSIM.

709. PacyéT OTHOCATENbHBIX IIOKasaTesjen - [OMM COOTBETCTBYIOIIEro
PMHATOTO pelleHys B OOLIeM KOJMYeCTBe IMPUHATHIX peleHuy TO3BOJIIET
IPOBOAMTb CpPAaBHEHNME DPe3y/bTaTOB PAaCCMOTPEHMNS obpalleHnt He3aBUCUMO OT
KOJIMYECTBa PaCCMOTPEHHBIX OOPAILIeHNIA.

7.10. OTHOCHTEe/IbHbIE TTOKa3aTe/IM pe3ysbTaTOB pacCMOTPEHNA obparieHnn
MOryT O06OBIATbCS ¥ CPaBHUBATBCS TIO COOTBETCTBYIOLIMM nepmopam, I10
COOTBETCTBYIOIIUM TEPPUTOPUSIM.

7.11. AHanu3 peIrouTeHui 3asiBUTeNeNl COOTBETCTBYIOLMX TepPUTOPUN,
B Tpefesnax KOTOPBIX PACIOJIOKEHbl MeCTa UX JKUTE/IbCTBa, rpeObIBaHUS WA
HAXOJKIeHMs, TI0 BOIIPOCaM COOTBETCTBYIOLLEH CUCTEMAaTV3alyy IMO3BOJIAET IIpH
[IepMOJMYECKOM CPaBHEHMM [0 Pas/IMUHbIM  aHATM3MPYEMBIM nepuonam B
[IMHAMMKE BBISB/IATH [IOCTOSIHHbIE WM CUTYATMBHBIE TPEINOUTEHA 3asBUATEIIEN
COOTBETCTBYIOLMX TeppuTopymii. Ilpy 3TOM [MHAMMKA M3MEHEHIA 00111ero
KOJIUECTBAa BOIPOCOB He GyfieT BIMSTb Ha [YHAMMKY U3MEHEHNS MPeIIOUTEHNA
3asIBUTEJIEN.

7.12. Anaius oOOGpalleHMit M IPUHATBIX 1O HMM Mep MOXKET
OCYLIECTBJISATHCS B CJIEAYIOMIMX popMax:

7.12. mepuonuueckye (eXeHenesbHbIe, eXeMECAIHbIE, esKeKBapTa/IbHbIE,
romoBble) MH(MOPMAIVIOHHO-CTaTUCTUIECKIE 0630pbI O6palLeHNiT 3aTBUTEIIEN;

7.13. onepatuBHbie MHGOPMALVIOHHbIE 0630PbI o6pallieHnit 3asBUTeNIeN;

7.14. TemaTuueckyie MHOOPMALMIOHHO-aHAIUTNIECKNE 0630pbl OBpalLeHNni
3asBUTEJIEN;

7.15. yHGOpMALMOHHbIe 0030DbI ob6palleHuit 3asBUTEIe.

8. Bumbi, Gopmbl KOHTPOJIA 38 opraHu3sanyen pacCMOTPEHNS obpallieHn B

AIMMHUCTpALMM ¥ OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMIL AIMUHUCTpALINN

3a HapyllleHye NopsaKa pacCMOTPEHMS obpalleHnn
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8.1. Kourponb 3a cobmozneHyeM CPOKOB DPacCMOTPEHMA obpaieHud,
HAIIpaBJeHHOro B azpec Anvuaucrpanmy, — [71aBpl  ADMMHMUCTpaUuy,
IOJDKHOCTHBIX JIML AJIMMHMUCTPALyy ¥ MONBENOMCTBEHHBIX yUpesKAEeHUN I
MpUHATMS ~Mep, BO3JaraeTcs Ha  JIO/DKHOCTHOE auio  AIMUHUCTpALINY,
HA3HAUEHHOE COOTBETCTBYIOILVM IPAaBOBBIM AKTOM, OTBETCTBEHHOE 34 paboty c
ob6paleHNsIMNA.

8.2. KOHTpOZb 3a OpraHmsalueil MopsaKka pacCMOTPEHVA obpallleHnH,
IOCTYIMBLIMX B AIMUHUCTDALMIO, OCYIIECTB/IICT OTAET, a TaKoKe MCIIOTHUTEIN.

8.3. Kowurponb 3a MCIIOJHEHMEM TOpy4UeHMT IO pacCMOTPEHUIO
obpallleHNs BKIIOYaeT B cebsl cieqyiolye npouenypbr.

- MOCTAHOBKY IOpYyYeHMs 10 PaCCMOTPEHNIO obpalleHnss Ha KOHTPOJIb;

- c60p 1 06paboTKy MHPOpMALNM O XOAe PACCMOTPEHVIA obpalteHus,

- Bble3f (B CTyyae HEOOXOAMMOCTH) K 3asBUTEIIO (Tpymre 3asBuUTesieNn), OT

KOTOPOrO (KOTOPBIX) MOCTYMMIIO oOpalleHne,

- [IOATOTOBKY 3aIIPOCOB O XOJIe M COCTOSHMM PaCCMOTPEHMS obpalleHns,

- HOArOTOBKY M 0OOOLIeHMe [aHHBIX O COAepXXaHun U CpoKax

paccMOTpeHMs ObpaleHys,

- mpeZoCTaBJeHye MHPOpMALY TOJDKHOCTHOMY JINILY AIDMMUHUCTpALUNA.

8.4. KoHTpoib 32 CBOEBPEMEHHOCTBIO U MOJIHOTOM  OpraHM3aluu
paccMOTpeHNs: 0OpalleHNi! BKIIOYaeT B cebs1 KOHTPOJIb:

- 33 COOTBETCTBMEM 3aKOHOATEILCTBY CPOKOB PACCMOTPEHNS

oBpalleHuit; - 38 CBOEBPEMEHHOCTHIO MPUHATBIX MED TPy

paccMOTPEHMY OOPaleHN.

8.5. KouTpomb 3a KadyeCTBOM U pe3ysibTaTamy OpraHu3aunmn paboThI
c o6palleHsIMy OCYILECTBIISIETCS B BUTE:

1) mpoBepok:

a) 06BEKTUBHOCTY M TIOIHOTHI IIPUHATBIX MEP MPU paccMOTpeHMM

obpalleHni;

6) cobIoneHNs TIOCIe0BATeIbHOCTI IEeMCTBUI U CPOKOB, YCTAHOBJIEHHBIX
3aKOHOATe/IbCTBOM, IIPY PaCCMOTPEHNN obpaleHns;

B) COOTBETCTBMSI  3aKOHOZATeNbCTBY  paborsl  C obpalleHUsIMA
B AIMMHUCTPALIN;

r) BbIABJIEHMsT ~ NPUUMH ~ HECBOEBPEMEHHOrO U HEeKaueCTBEHHOI'0
pPacCMOTPEHMS obpalleHus;

2) coBellaHyM MO BOIPOCAM:

a) COCTOSIHMS MCITOJTHEHNMS MIOpPYYEHUII 110 pAaCCMOTPEHNIO obpalleHn;

6) IOATrOTOBKM MaTepyasoB MO Pe3ysIbTaTamM paccMOTpeHst 06palIeHui;

B) BBLIPABOTKY €MHBIX MOAXOJ0B K YCTPaHEHMIO HEeJOCTATKOB, BbIIBJIEHHBIX
B pe3yJbTare IIPOBEPOK.

8.5. B 3aBMCMMOCTM OT II€PMOIMYHOCTY MCIIONB3YIOTCA CIEAYIOIIME BUADbI
KOHTPOJIA 3@ COBIOfeHeM CPOKOB PaCCMOTPEHNMA obpallleHun:

TeKYILIA (€KeTHeBHbIN);

OTIePATVBHBI} (€5KeHe I /IbHbIN);

YIIPEsK Ao (TOeKaHbIN).

[IpoBemeHMe IPOBEPOK U COBEIL@HNI1 OCYIIECTBIIITCS M0 COrJIaCOBaHMIO C
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YIIOJTHOMOYEHHBIM JIVLIOM.

BHeIIaHOBbIe POBEPKM OPraHU3yITCS ¥ MPOBOAATCSA IO IMOPYHUEHMIO
YIIOJTHOMOYEHHOTO JIMIA.

8.6. VCHOMHUTEb HECET OTBETCTBEHHOCTh 38 CBOEBDEMEHHOCTD 1 Ka4eCTBO
[TOITOTOBKY OTBETa 3asIBUTENIO M MHGOpMALMy 7O pesysbTaTaM DACCMOTDPEHMA
obpaileHus.

8.7. I1OKHOCTHBIE A AIMUHUCTpALINA IIPUBJIEKAIOTCS K
OTBETCTBEHHOCTY IIpM HapylleHuy IOopsaKa pacCMOTPEHMA obpaileHnit B
COOTBETCTBMM C 3aKOHOHaTesbcTBoMm Poccuiickoin Denepatnn.

8.8. IlepcoHanbHasi OTBETCTBEHHOCTb JAOJDKHOCTHBIX JINIL AQMUHMCTpaLA
3a pacCMOTpeHye OBpalleHNil 3aKPeIIeHa B UX HOJDKHOCTHBIX Per/IaMeHTax.

8.9. IIpu BbIABIEHMNM HapyLICHMI nosioskeHuit  DemepasbHOrO 3aKOHA
N2 59-d3 y Hacrosiueil VHCTPYKUMY PYKOBOOMTEIEM armnapaTa HalpaBlaeTcs
JOKJIafHas 3alucka Ha MMs YIIOJHOMOYEHHOrO JMIa, Ha OCHOBAaHMM KOTOPO
paccMaTpUBaeTCsi BOMPOC O MpYMEHeHMM B OTHOLICHMM VCIIOTHUTES
IMCLIUIMHAPHOTO B3bICKAHMS B YCTAHOB/IEHHOM 3aKOHO/ATe/IbCTBOM IOPSIKE.

9. TTopsmOK pacCMOTPEHMSI 3aTIPOCOB O AEATE/TbHOCTH AnmuHucTpanmy, I'1aBbl
AIMUHUCTPALMM, JO/KHOCTHBIX JIML AZIMVHNCTPalym

9.1. 3ampoc, cOCTaBJIEHHbI B MCbMeHHOM (opMe, MOIJIEXKUT PerncTpanumn
B Monyse «O6palleHns rpakaaH» B TEUCHNE 3 mHelM CO OHS ero IOCTYIIJIEHUS B
AMMUHMCTpaLMIO.  3ampoc, COCTaB/IEHHBII B YCTHOM (GoOpMme, TMONJIEXUT
perucTpauuyu B JieHb €ro MOCTYIUIeHMs C YKasaHMeM [aTbl 1 BpeMeHN
MIOCTYIJIEHMSI B AIMUHMACTPALMIO.

9.2. B ciyuae, eciau 3ampoc He OTHOCHTCS K chepe IesaTEILHOCTY
AIMUHUCTpaLUN u I'naBel AnMUHMCTpaLNN, IIOJIKHOCTHBIX JINLL
AnMuHMCTpALMM, OH HAmpaB/sgeTcs OTAeJIOM B TEYCHME 7 IOHEeNu CO [OHA
perucrpaumy B AIMUHUCTPALVM B rOCyIapCTBEHHbIN OPraH Min OpraH MeCTHOro
camOyIIpaB/ieHnsl, LO/DKHOCTHOMY JIMLY, K TIOTHOMOWMAM KOTOPBIX OTHECEHO
[IpeIoCTaB/IeHNe 3aIpallBaeMol MTHPOPMaLL.

O wuampaBneHmu  (mepeajgpecany) — 3ampoca  OTAE] coobmaeT
HAIMPaBMBIIEMY 3allpOC I0JIb30BATEIIIO yudopManyeil B TedueHye 7 JHEN CO LHA
perucrpauyy 3anpoca B AAMMHMCTPALMHA. B ciayuae, ecnmy AZMMHMCTpAlMs He
pacrioyiaraeT CBeJleHMsIMM O HaIMuun 3arpalnMBaemMor MHopManuyu B APYyroM
rocyZapcTBEHHOM OpraHe, OpraHe MeCTHOTO CamMOyMNpaBJIeHNd, 00 9TOM TaKXke
COOBIIAeTCS HANpaBMBIIEMY 3arpoC I0JIb30BATEIO yHbOpMaLMeli B TeueHue 7
JHet CO IHS PeruCTpaLuy 3a1poca B AZIMYHUCTPALIMA.

9.3. 3ampoc TOmJIeXXUT PacCMOTPEHMIO B 30-mHEeBHbI/I CPOK CO [HSI €ro
permcTpauyu B AIMMHUCTpauuy, — €CaM  MHOe  He IIpeayCMOTPEHO
saxoHozaTenbcTBoM Poccuiickon depepanyn.

94, B cimyuae ecau INpenoCTaBJeHNMe 3alpanBaeMoil VHpopManm
HEBO3MOXXHO B YKa3aHHbIM CPOK, IOJIb30BaTesb muHpopMaIyen yBeIOMIIIeTCs
MCIIOJIHMTE/IEM 00 OTCpOYKe OTBeTa Ha 3arnpoc B TEUEHME 7 mHe! co OHA €ero
perucTpaiyy B AIMMHUCTPALVH C YKa3aH\eM TIpUIMHbL TaKOV OTCPOYKM ¥ CPOKa
TIpefOCTaB/IeHNs 3aIpalBaeMoyt yH(OpMALMM, KOTOPbI/ HE MOXeT MPEBBIIIATD
15 mHeli cBepX YCTAHOBJIEHHOTO CPOKa JI7I1 OTBETa Ha 3aIpoc.
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9.5. Wudopmamus O [IeITeTBHOCTM — AJMMHUCTDALMM U ['naBbi
AZIMMHMCTPALyY, TODKHOCTHBIX JINI, ATMUHUCTPALMY TTOArOTaB/IVBACTCA B BUIE
OTBeTa Ha 3ampoC, B KOTOPDOM CONEPXKMTCS WM K KOTODOMY TpuiaraeTcs
sanpanmBaemast uHGopmanms MO0 B KOTOPOM COLEPKUATCA MOTMBMPOBAHHbIN
OTKa3 B [PeIOCTaBJIeHNY YKa3aHHOM MH(POPMALIMN.

9.6. Indopmarus He NpeJoCTaB/IsIeTCs B Cyvae, ecn.

- comepkaHMe 3ampoca He IIO3BOJISIET YCTAHOBUTD 3aIPAIIMBACMYIO
mHbOpMaLINIO;

- B 3aIIpoce He yKas3aHbl MOYTOBbIN apec, azpec 3JIEKTPOHHOM TIOUThI WA
HoMep (pakca 11 HalpaB/eHMsl OTBETa Ha 3ampoc mmbo HoMmep TenedoHa, IO
KOTOPOMY MOKHO CBSI3aThCs C  HAmpaBMBIIMM  3alpOC  I[OJIb30BATe/IEM

nHbopMaLen;

- zampammBaemas uHbOpMaUMA HE OTHOCUTCS K  [€STEbHOCTH
AQMUHMCTpaLA " ['naBbI AQMUHKCTpALINA, IOJIKHOCTHBIX JINLL
AIMMHUCTpALUN;

sampaiBaeMas MHGOPMALMSA OTHOCUTCS K MH(MOPMALMM OrPaHNIEHHOIO
IOCTYTIa,

3ampaimiBaemMas MHpOpPMauyMsg paHee MPefOCTaB/AIach —I[0/1b30BATE/IIO
uHbopmauyen;

B 3ampoce CTaBUTCS BOMPOC O TMPABOBOJ OLEHKe aKTOB, MPUHSITBIX
Apmvysyctpanyein v [1aBoil  AIMMHMCTpauyy, —TPOBEAEHMM — aHAIM3d
nesTenpHOCTY AnvuHuctpaiyy ¥ ['aBbl AIMUHMCTPAlMM, NOJDKHOCTHBIX JIMIL
AIMVHUCTpALMY WM TIPOBENEHUM  VHOU aHAIUTUUYECKON  paboThl,
HEMOCPeNCTBEHHO He CBSI3aHHOJ C 3aliMTO} IpaB HAMpaBMBLIErO 3ampoc
TOJIb30BaTe s MH(bOPMaLen.

9.7. VIIOMHOMOYEHHbIM JIALIOM 10 TIPENCTABICHMIO VCIIOIHUTENS MOXKET ObITh
TIPVHSITO pellieHNe O He TPeNOCTaBIeHyy MH(OpMAaIM O EATeIbHOCTA AnMyHMCTpaumm
y1 I'/1aBbl AIMMHVCTPALIVN, JO/DKHOCTHBIX JIMIL, ATIMUHMCTPALIMMA TI0 3a1pOCy, €CTIM 3T
yHdOpMALIIs OIyO/MKOBaHa B CPEJCTBAX MaCCOBOM yHbOpMAaIIMY WM PasMellleHa B
cetn «IHTepHET».

B 9TOM C/Tyyae B OTBETE Ha 3aIPOC YKa3bIBAIOTCS HAMMEHOBAHME, [aTa BbIXONA 1
HOMEp CpeiCcTBa MaccoBOi MHpopmauuy, B  KOTOPOM ony6JIMKOBaHa
sampanmBaemast uHdopmays, 1 (1m) 9JIEKTPOHHBI anpec OQUIMAIBHOrO CaiTa, Ha
KOTOPOM pasMellleHa 3anpaliBaemas nHbOpMaums.

98. B ciyuae ey sanpaimBaeMas MHbOpMAaLMs OTHOCUTCS K yH(pOopMaLym
OrpaHNYEHHOro OCTYIA, B OTBETe Ha 3alpoC YKasbIBAIOTCS BII, HAMMEHOBAHME,
HOMEp ¥ JaTa TIPMHSATMS aKTa, B COOTBETCTBMM C KOTOPBIM JOCTYIL K 9TON
mHbOopMaLyuy OrpaHNY€eH.

B Iyuae, ecnu 4YacTb 3alpaiiyBaemoil MHGOpPMAlMy OTHOCHUTCA K
yHGOPMALMM  OrPAaHNYEHHOTO  [OCTYIA, a OCTIbHAs mHbopMaIMsT  SBJISETCS
OBIIIENOCTYIIHOM, MCIOMHUTEIb BKIIOYAeT B OTBET IOJIb30BATEIIIO mHopMaryen
3arpanmBaeMyio MHGOpMALMIO, 32 VICK/IIOUeHMEM yHGOPMALMY  OrPaHNYEHHOTO
JOOCTYIIA.

99. Ha sampoc B yctHou ¢opme mno TenedoHaM AIMUHUCTpaUMH,
xotopas (pyHKuMOHMpyeT exxenHesHo ¢ 8.00 mo 17.00 c mepepbiBOM Ha obef, C
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12.00 no 13.00 kKpoMe BBIXOTHBIX M MpasmHMUHbIX aueit: (84233) 2-15-76, 2-22-38
(coenuueHve 6eCIUIaTHOE), COTPYOHMKOM OTA€/]a IIPeNOCTaB/IIeTCS  CIIEMYFOLIAst
MHpOpMaLysL:

O MOYTOBOM (NIEKTPOHHOM) afipece ¥ pexkume paboTbl AIMUHNCTPALN,
O6I1IeCTBEHHO MPUEMHOM A IMUHUCTPALIVIN;

0 KoMmIteTeHiym ['1aBbl AgMuHUCTpaLmy, AIMUHUCTPAIM, OPraHOB MECTHOTI'O
CAMOYTIpaBJIeHMs ~MyHMIMIATbHBIX ~ ObpasoBanuit  CeHrmieeBCKOro paioHa
VY IbSIHOBCKOV 0071aCTH;

o mopsgke u Qopmax obpameHrs B ampec [iaBel  ApMuHMCTpaLN,
AIMVHMCTPALyN, IO/DKHOCTHBIX JILL AZIMUHMCT DALY,

O TIOpsiZKe ¥ BpeMeHM JIMYHOTO MpuéMa [OJDKHOCTHBIMM JIMIIAMM
AMuHUCTpaUuy,

06 YCTAaHOB/IEHHbIX 3aKOHONATebCTBOM Poccuiickon denepaiym  CpoKax
pPacCMOTpEeHMsT OOpallieHn, 3aIpPOCOB;

o Gdamwmmax, MMEHaX M OT4ecTBax (IOCjenHee - TIpK HIMYMA) JINLI,
OTBETCTBEHHBIX 34 PaboTy ¢ 0OpalieHnsIMu;

O PEruCTPAlOHHOM HOMepe MOCTYNMBLIErO B AIMVHVICTPALMIO oOpallieHNs,
3ampoca M O TOM, B KaKOJl COOTBETCTBYHOLIMIA rOCYJApCTBEHHBIN OpraH, OpraH
MECTHOTO CAMOYTIPaB/JIE€HMsI WM JO/DKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPbIX
BXOIUT pellieHye NIOCTaB/IEHHbIX B 0OpallieH/, 3arpoce BOIPOCOB, OHY HAIPAB/IEeHbI Ha
PacCMOTpEHNE;

O TOpamKe OOKaIOBaHMs [JeCTBUI (6e3meiicTBMSs) OOJDKHOCTHBIX  JILL
AIMMHUCTpALMA U YIIOTHOMOYEHHBIX JINLL.

9.10. IIpmém, 06paboTKa, perucrpauus, pacCMOTpeHMe, CHATME C KOHTPOJIA
3aIIpOCOB, HAMPaBJIeHNe JOKYMEHTOB ¥ MaTePyasIoB I10 pe3y/IbTaTaM pacCMOTPEHMA
3aIIPOCOB B apXJB POU3BOJATCA OTAEIOM B COOTBETCTBUM C TpPeOOBaHVSIMU
HacTroguen MHCTpyRunn.

9.11. YcTHbIe COOBIIEHYSL, TTOCTYTIMBILNE TTO TeedoHam, yKasaHHbM B 9.9 1. 9
HacTosell VIHCTpyKiyy, He SIBJIIOLIMECS 3a[TpPOCOM B COOTBETCTBMM C TpeOGOBaHNSIMM
denepanproro 3akoHa N? 8-D3, perncrpanyy B MOIye «O6paiiieHus TPOKOaH» He
MTOJIJIesKaT.

9.12. Ha coobiienust B YCTHOI (opme, yKasaHHble B ITyHKTe 9.11 HacTOSIIEero
pasjesna, COTPYAHUKOM OT/EJIa MPVHYMAETC OIHO 13 CIIENYIOIX pelLLIeHNIA:

- 06 MHbOpPMMPOBaHMY 3asIBUTENI 00 OpratHe, B KOMIIETEHIIMIO KOTOPOro BXOTINT
pelleHye BOIPOCa, CONEP)KAILIErocs: B yCTHOM COODILLIEHMH, U TIOPSIIKE HAIlpaBJIeHNs B
5TOT OpraH obpaleHus B MMCbMEHHOU Qopme WM B dbopme 37IeKTPOHHOI'O
MOKYMeHTa B lesax obecreueHns ero OOBEKTMBHOrO ¥ BCECTOPOHHErO
paccMOTpeHMs;

- 06 uHOpPMMPOBaHMY 3aSBUTENS O MOpsyKe ¥ (opmax obpailieHuss B azmpec
Anviysmcrpauyy, ['1aBbl AIMYHMCTpALN, JO/DKHOCTHBIX JINI AIMUHUCTpaLIN.



